














THE FIRST TRUE DICTATING MACHINE APPLICATION 
OF “THE MAGNETIC PRINCIPLE OF RECORDING” 





REX RECORDER ...THE NEWEST, MOST ECONOMICAL 
DICTATING AND TRANSCRIBING MACHINE IN THE WORLD! 


The dream of executives and secretaries alike has come true! With the advent of the 
new REX RECORDER dictating machine, the application of ‘‘THE MAGNETIC PRINCIPLE 
OF RECORDING” has been accomplished in this field . . . resulting in the greatest saving 
of money, effort and time in office equipment history. 


PRACTICALLY A LIFETIME OF 
FREE USE... You get 3 discs at no extra charge, 
and each of these discs can be used 10,000 TIMES OR 
MORE by simply wiping the reverse side with the 

“REX MAGIC ERASER” (a magnetized bar provided 
with the machine). 


YOU CAN DICTATE OR TRANSCRIBE ON THE 
SAME UNIT... A set of REX RECORDERS, consist- 
ing of 2 combination units, gives you the actual 
use of 4 machines . . . 2 dictators or 2 tran- 
scribers, depending on whether you have a 
peak load of dictation or transcription. This REX 
INTERCHANGEABILITY GIVES YOU PERFECT 
BREAKDOWN INSURANCE ... No waiting for 













repairman . . . should breakdown occur just DEALERSHIPS 
interchange machines. It’s so easy to operate, ARE NOW AVAILABLE... 
you'll be convinced of its many advantages. CONTACT US FOR COMPLETE DETAILS 


EXCLUSIVE NATIONAL DISTRIBUTOR °¢ ESTABLISHED 1923 


AMERICAN DICTATING MACHINE CO., INC. 


65 MADISON AVENUE ° NEW YORK 16, NEW YORK 
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The snappy-looking WAVE on our cover 
this month typifies the thousands of Ameri- 
can young women in the service of the 
United States, and it is to these energetic 
patriots that we pay honor, in conjunction 
with Armed Forces Day on May 16. On 
page 9 of this issue we salute an NSAer, 
Captain Edith Rohrer of the WAFS. 

In addition to the WAVES and the WAFS 
The Secretary also says “well done” to women 

| in the other services—the W ACS, first organ- 
ization to train women to replace men for 
war; the MARINES, feminine counterparts 
of their rugged namesakes; and the SPARS, 
taking their name from the Coast Guard 
motto, Semper Paratus—Always Ready. 

During World War II, more than 200,000 
American women donned military uniforms. 
The present enrollment is, of course, greatly 

reduced, but still constant in contributing ac- 
tively to our nation’s defense program. 
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Agenda: 


NSA 
EIGHTH ANNUAL CONVENTION 


July 15-18, 1953 
OLYMPIC HOTEL SEATTLE, WASHINGTON 


Convention Theme: “ZEAL WITHOUT KNOWLEDGE IS 
FIRE WITHOUT LIGHT.” (Anon) 


WEDNESDAY, JULY 15, 1953 
1:00 P.M.—Registration 
6:00 P.M—OPEN HOUSE—Hostessed by Northwestern 
District Chapters 
THURSDAY, JULY 16, 1953 
8:00 A.M.—Registration 
9:00 A.M.—Convention Opens 
Star Spangled Banner 
Invocation 
Memorial Service 
Welcome—City Officials, etc. 
Welcome—Hostess Chapter 
Keynote Speaker 
Introduction—National Board Members and 
Others 
Rules of Convention. 
Roll Call of Delegates 
Announcements 
12:00 —Recess for Lunch 
1:30 P.M.—MEMBERSHIP CLINIC 


FRIDAY, JULY 17, 1953 
8:00 A.M.—Registration 
9:00 A.M.— WORKSHOPS 
Letter Writing Clinic—Lyda McHenry, 
Wayne University, Detroit, Mich. 
Lecture 
Questions and Answers 
10:30 AM.—WORKSHOPS 
CPS Panel Discussion—Dr. Estelle Popham, 
Hunter College, New York City 
Dean of CPS Institute 
Lecture 
Questions and Answers 
1:00 P.M.—"SECRETARY OF THE YEAR” Luncheon 


Two 


Official Call 


to Convention 


THE EIGHTH ANNUAL CONVENTION OF THE NATIONAL 
SECRETARIES ASSOCIATION WILL BE HELD IN SEATTLE, 
WASHINGTON, JULY 15-18, 1953. 


MARY HAGAN BARRETT, National President 


SATURDAY, JULY 18, 1953 
8:00 A.M.—Registration 
9:00 A.M.—lInvocation 
Announcements—Convention Chairman 
Report of Delegates (Count) 
REPORT: Nominating Committee 
Introduction of Candidates 
*Election of National Officers 
REPORT: Rules & By-Laws Committee 
12:00 —Recess for Lunch 
1:30 P.M.—REPORTS: Other Committees ( National ) 
Selection 1955 Convention Site 
Election of NSA HOME ASSOCIATION 
OFFICERS (Nominations from Floor) 
Old Business 
Announcement—Election of National Officers 
New Business 
Completion—Convention Business 
7:00 P.M—BANQUET 
Presentation of Awards 
Installation 1953-54 National Officers 
*Voting for National Officers will be held from 10:00 
A.M. to 1:00 P.M. in Polls. 
Rules of Convention, Reports of National Officers, Na- 
tional Committees, etc. will be mimeographed and given 
to each delegate as she registers for the Convention. Rec- 
ommendations only will be presented on the floor of Con- 
vention. 
Minutes of the Convention will be mimeographed and 
mailed to each Delegate at the close of Convention. 
Reports and Minutes will be forwarded to those Chapters 
not represented by delegate, within a reasonable time after 
the close of the Convention. 

This Agenda covers business sessions only. You will note 
Thursday and Friday evenings are not included in this 
Agenda. Many activities are planned by the Hostess Chap- 
ter and the Convention Committee, but your National 
Boaid is responsible only for the planning of the business 
sessions of the Convention. 

NOTE: A special “Get-Together” is being planned by the 
CPS Institute for CPS Certificate Holders who will attend 
the Convention. 


The Secretary 





Successtul Secretaries prerer MicRomETRIC CARBON PAPER 


"The numbered scale edge 
is a time-saver 
and a great convenience" 


...Says ADELAIDE SMART 
Secretary to 
Mr. Richard S. Morse 
President of the 
National Research 
Corporation 
Cambridge, Massachusetts 





Successful secretaries like Miss Smart, and those 
who are on the way up, have this in common. They 
both appreciate the value of time. That's why they 
prefer Webster's Micrometric — the carbon paper 
that takes the guesswork out of letter placement 
and saves many re—typing jobs. 





The numbered scale edge on every sheet of Webster's - ——----47 

Micrometric tells at a glance the number of typing F. S. WEBSTER COMPANY | 
" ae 9 Amherst Street 

lines remaining on a page — you'll never "run Cambridge 42, Massachusetts | 

over" with Webster's. The scale edge helps keep 

your fingers clean when you remove carbons, too. 


Please send me a sample of Webster's Micrometric 

Carbon Papers. 

POOR D sco sc0000s typewriter. | usually make..... ] 
(Mfg. & model) | 

carbons. | use a dark (J, medium (, light 1 type- 


| 
| 

I 

| 

SEND FOR FREE SAMPLE » | writer ribbon. 

| | 
| 

| 

| 

| 

| 





F. S. WE BSTER COMPANY Ninn OF COMPO. «50. <00scccenssesosenbonan | 


9 Amherst Street, Cambridge 42, Mass. 


PARMCGRS OF COMBOS 5 5:3:10:5:6:5 60d 000s e008 eeeeaor 











How to Make Your Files Smile... 


by HOMER SMITH 


National Stationery and Office Equipment 
Association, Washington, D. C. 


Here's a quick way to check your files against some com- 
mon difficulties found in too many offices. 

The following rules for indexing and, on the opposite 
page, the chart of filing problems and their solutions have 
been approved by members of the National Office Manage- 
ment Association, Philadelphia. NOMA is an association 


RULES FOR INDEXING 


1. File individual names by surname first. Consider first name or 
initial next, followed by middle name or initial. Apply same 
rule to firms bearing the complete personal name. Where 
names are abbreviated, file as though written in full. 


Henry George Brown as Brown, Henry George 
Harold Cady & Sons as Cady, Harold (&) Sons 
Wm. A. Carlson as Carlson, William A. 
Betty Farmer as Farmer, Betty 


2. File “nothing before something.” File initials before names 
starting with the same initial. 


Henry F. Drew before Henry F. Drewry 
H. T. Jackson before Hastings Titus Jackson 
James Smith before James L. Smith 


3. Individual names of separated syllables or hyphenated are usu- 
ally considered as one unit. 


Laura M. DeHart as Dehart, Laura M. 
John J. O’Rourke as Orourke, John J. 
Fred D. D’Ella as Della, Fred D. 
Milton J. Fitz-Gerald as Fitzgerald, Milton J. 
McHugh, Harold as Mchugh, Harold 


Note: Mac and Mc are filed exactly as spelled. 


4. Compound corporate or geographic names are usually consid- 
ered as one unit. 


St. Regis Paper Company as Saintregis Paper Company 
Co-Operative Apartments as Cooperative Apartments 
San Francisco Chronicle as Sanfrancisco Chronicle 
Inter State Roofing Co. as Interstate Roofing Company 


5. Trade or coined names are filed as written. 
Ye Olde Hang Out Uncle Remus Syrup Company 


6. Numerals and abbreviations are spelled out in full. 
33 Pine Building as Thirty-three Pine Building 


YMCA as Young Men’s Christian 
Association 
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of over 100 chapters in leading cities of the United States 
and foreign countries, whose members are business men 
and women interested in better office management. 

While not the result of any nation-wide study, the rec- 
ommendations compare favorably with common acceptance 
by leading office managers as evidenced by lectures, reports, 
and filing texts. 


7. Such words as “a,” “an,” “and,” “the” are omitted in filing. 
These words may be put in parentheses to aid in the meaning. 


Knights of the Round Table as Knights (of the) Round Table 
Bart & Long Garage as Bart (&) Long Garage 
8. Disregard “’s” in filing but do consider the “s’” 
Foster's Drug Store as Foster Drug Store 
Boys’ Club of Washington as Boys’ Club (of) Washington 


9. File hotels, schools, and similar institutions under their dis- 
tinctive titles. Cross reference if necessary under the generic 
term. 

Hotel Pennsylvania as Pennsylvania Hotel 

Cross reference: 

Hotel Pennsylvania 
See: Pennsylvania Hotel 


University of California as California, University (of) 
Hospital for Invalid ‘ 

Children as Invalid Children, Hospital (for) 
School of Medicine as Medicine, School (of) 


10. Associations, banks, churches, and societies are filed as the 
name is written. 


Association of American Aurora First National Bank 


Bloomington First National 


Railroads 
Cathedral of St. John the Ban 
Divine Chicago First National Bank 


Note: Where the identical name is repeated many times 
the town may be used as the first unit. 


11. File under official firm names even though nicknames are bet- 
ter known. Cross reference where necessary. 
Santa Fe Railroad as Atchison Topeka (and) Santa 
Fe Railroad 


12. Titles and designations are disregarded in filing except when 
duplicate names occur. The title is then placed at the end of 
the name in parentheses. 


Governor Harold J. Tipton as Tipton, Harold J. (Gov.) 
Fred W. Thurston, Jr. as Thurston, Fred W. (Jr) 
Mrs. Mildred Jones as Jones, Mildred (Mrs. ) 


The Secretary 
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TROUBLE 





- 


Too many filing places? 





Everybody a file clerk? 





Do you have a definite plan to 
follow? 





Does your system fit the way 


— 


EEUU 


one? 


material is called for? 


SOLUTION 


Try centralizing files under one supervisor. Use roving clerks if some de- 
partments insist on keeping certain types of information themselves. 


Centralize authority with responsibility. Allow only designated persons 
to use files except in emergencies. 





Start a filing procedure manual and then USE it! Don't depend on et 
judgment or the opinions of others. When a problem arises, make a rul- 
ing then write it down. 





Study the possibilities of using subject, geographic, or numeric, as well 
as alphabetic filing for certain specialized materials. 








Are files disordered; show no 
particular plan or arrangement? 


Pick a ready-made, engineered system that best fits your needs. Adjust 
it if necessary as time goes on. Your stationer carries several systems 
and can work one out to suit your needs. 





hve drawers jammed too tight? 


Allow at least 4 inches of working space in files, at least 2 inches in card 
files. Space is not as valuable as working time. 





Do you have to finger too many 
re ch before you find the right 





Same trouble with card files? 





Do bulging folders slow down your 
filing speed? 


Have an index guide for each inch of active drawer space or each 6-8 
folders. This averages out about 25 guides per drawer for best effici- 


ency. 





Have not more than 30 cards to a guide in an average reference file; 
not more than 20 in an active or growing one; and definitely not more 
than 10-15 to a guide in a posted record file, such as a ledger. 


Have not over 25 sheets per folder for best efficiency; not over 50 at 
the maximum. 





Do papers pile up in the 
“miscellaneous” folders? 


Give a customer his own folder after his 6th letter to you. If that doesn't 
work, you need a larger number of divisions in your index. 





Is it hard to find papers in 
the miscellaneous folder? 





Too many Johnsons, Smiths, 
Nationals? 


Be sure to file papers alphabetically by name first, then by date, with 
the last date on top. 





Use special name guides for frequently occurring names of individuals, 
firms, states, etc. 





The Secretary 
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tory?” 





But she says ““The Erasaguard 
erasures so easy that 
IT’S MY REAL PAL” 





ERASAGUARDS ARE PATENTED and 
by Kee Lox Mfg. Co. 


Today. Thanks. 


ERASAGUARD 
The TYPISTS Pal 


With it you can Remove All Trace of Errors. Saves 
enough printed matter and TIME to pay for itself in 
ONE DAY. Many letters confirm that Erasaguard is 
indispensable for Efficiency. One Secretary writes, “I 
used an Erasaguard for several months in an office 
where I was formerly employed and now I find it dif- 
ficult to get along efficiently without one. I would like 
to purchase one or two. Is there a dealer in this terri- 





SHE DOES MAKE MISTAKES 


makes 


Sold only 


Have an ERASAGUARD for yourself, 35 cents each, 
$4.20 a doz. Enclose stamps, money order or check, 
please, as it is too expensive to bill small orders. Send 





Send dozen Erasaguards Pica TF] 


To 
Address 
City 
Signed 
Title 





KEE LOX MFG. CO., ROCHESTER 1, N. Y. 
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by DR. ESTELLE POPHAM, Dean 
Institute for Certifying Secretaries 


1952 EXAMINATION 
SIDELIGHTS 


A NUMBER of interesting facts about the CPS holders 
keep cropping up—items we would like to share with you. 
For instance, New York has more CPS holders (1952 and 
1953 tests) than any other state (22), with Illinois a 
close second (21). There are 18 Certified Secretaries in 
Texas, with Houston having 11, probably the highest per 
capita percentage of CPS’s in the country. Ohio has 13 suc- 
cessful candidates; Michigan, 13; New Jersey, 9; Connecti- 
cut, 8; Minnesota, 7; Maryland, 7; California, 9; Wash- 
ington, D. C., 6; Pennsylvania, 8; Colorado, 5; Washington 
State, 5; Tennessee, 6; Nebraska, 3; Mississippi, 3; and 
Massachusetts, 3. Thirty of the forty-eight states are repre- 
sented in CPS membership. 


At least ten of the successful candidates are secretaries 
to the presidents of the companies employing them. One 
is secretary to the chairman of the board in a bank; another 
is secretary to the vice president in charge of production 
for one of the major radio manufacturers. One is secretary 
to the sales manager of one of the divisions of United 
States Steel. One is secretary to the chairman of the Ameri- 
can Newspaper Publishers; another is secretary to the 
comptroller in her organization. One is secretary to the 
chief engineer of a state highway department; another is 
secretary to the division plant manager of a public utility. 
Two are secretaries to the superintendents of schools in 
their cities. There are now three college teachers of secre- 
tarial subjects who are CPS holders, disproving the old 
adage that “those who can, do; those who can’t, teach.” 


Business Theory Course 


Hunter College offers a course for employed secretaries 
in the Adult Education program called Business Theory 
for Secretaries. Fifteen two-hour sessions are devoted to 
the following topics: Introduction; Accounting, two ses- 
sions; Business Law, two sessions; English Usage; Business 
Organization; Money and Banking; Letter Writing; Office 
Machines; Economics; Statistics - Graphs; Organizing Meet- 
ings; and Locating Business Information. 


Of course, this brief orientation course cannot prepare 
the secretary completely for the CPS examination. Indeed, 
the criterion for the course is not whether it will enable the 
secretary to pass the CPS examination but, rather, whether 
it will give her some help on the job the following day. It 
is hoped that the course will open up various fields to the 
secretary and give her help in pursuing topics in which 
she wishes more background, by giving her an idea of 
where to locate source materials. (continued on page 8) 
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Underwood Salutes 


the Secretaries 
| of America! 





All eyes are on them 
during National Secretaries 


Week May 24-30. 


This cheerful miss is a 
one-man gal, in a one- 
man office, and she’s 
always right on the job. 


This bright lass helps 
speed of the 
world’s business, for a 


some 





busy exporter. 






Whatever the job an 
Underwood helps her 
do it better... faster! 





Her clean, accurate 
typing of important 
sales letters wins her 
many a compliment... 
and. gets results for 
her boss. 


< 
Al 
+ = an 
= ae ~ > wi 
She’s building for the 4 bY 


She works for a lawyer 
. and there’s never 

a dull moment in her 

interesting day. 





Making money in a 
bank is her pleasant 
duty ...by careful 
typing and keeping rec- 
ords in perfect order. 


future in an architect’s 
office ... doing a good 
job and learning all she 
can. 











Underwood leads again! 
Leads in all the basic features that encour- 
age speed, accuracy and ease of typing! 
Leads in bringing you the Most Advanced 
Electric Typewriter ever built! 


Get a demonstration from your local Under- 
wood representative...and see for yourself! 


Underwood Corporation 


Typewriters . .. Adding Machines . 
Accounting Machines . . . Carbon 
Paper . . . Ribbons 
New York 16, N. Y. 
Toronto 1, Canada 


One Park Avenue 
Underwood Limited 
Sales and Service Everywhere 


4 


39% 











Underwood Acme Typewriter ... made oy 





Saya 
UNDERWOOD 
SJ 4a 





", 
Moseus® 


the Typewriter Leader of the World 
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STATE MEETINGS 
Illinois State Meeting Ohio State Meeting Michigan State Meeting 
Time: May 1-3 Time: May 15-17 Time: May 22-24 
Place: Bloomington, Ill. Place: Toledo, Ohio _Place: Flint, Michigan 
REGIONAL MEETINGS 


Region I—Great Barrington, Massachusetts 
Time: October 2-4 
Place: Berkshire Inn 
Hostess: Framingham, Masachusetts Chapter 


Region II—Columbus, Ohio 
Time: October 16-18 
Place: Deshler-Wallick Hotel 
Hostess:Columbus, Ohio Chapter 


Region III—Kalamazoo, Michigan 
Time: October 9-11 
Hostess: Kalamazoo, Michigan Chapter 


NATIONAL CONVENTION 


Northwest—Seattle, Washington 
Time: July 15-18 


fe BUCKI-TALK eg 


and Carbons like May flowers Z 


Caus e using them makes every job hook just 
as tresh and clean as Soring ttself / 





Howd you like to have me sitting 
on your desk to hold down papers 
and keep things neat? I'll be all 
yours if you write for me on 
your business letterhead and 
tell my folks the name and 
address of the dealer where 
youd like to buy... 


Buckeye Ribbons and Carbons, 
721 St.Clair Ave., Cleveland 3, Ohio 








Report from Successful 
Candidates in the 1951 


CPS Examinations 


Prepared by Eunice Fallon, 
former member of the CPS Institute 


About one-third of the successful 
candidates answered former Dean Place’s 
request for a report on tangible results 
received from possession of the Certifi- 
cate. We have broken these down into 
the following classifications along with 
supplementary information which was 
received. 

PROMOTIONS: Six received promotions; 
one was made assistant secretary, the 
first woman officer of her company. An- 
other was made a corporate secretary 
for a company, of which her employer 
was president. Another was given addi- 
tional responsibility with corresponding 
increase in salary. 

INCREASES IN SALARY: Six received in- 
creases; some received increases which 
they could not attribute to the holding 
of a Certificate, although they felt it 
helped immensely. One does give full 
credit to CPS for a thousand dollar a 
year increase! 

RECOGNITION FROM EMPLOYERS: Six 
brought out that they had received defi- 
nite recognition from their employers 
when they learned that they had re- 
ceived the Certificate. 

OFFERS OF OTHER POSITIONS: Three 
received offers of other positions, which 
were not accepted because they felt that 
their own positions were more attrac- 
tive. And a little outside of the realm 
of business offers were the offers of 
marriage received by two of the secre- 
taries on account of the publicity—one 
from a man in Alaska, another from a 
sailor. 

SELF CONFIDENCE: Six mentioned the 
increased self-confidence that they had, 
and one secretary said that she now felt 
able to take on any job in the office. 


SELF MEASUREMENT: Two expressed 
gratification from the fact that they had 
measured their abilities against a definite 
standard. 

RECOGNITION FROM THE OUTSIDE: Six 
mentioned publicity, deference paid 
them in clubs, etc., and awareness of 
the public as to their accomplishments. 
The glowing words of appreciation 
from three of the secretaries established 
the fact that they realize how much 
time and work were expended by the 
Institute members. 






















Japan ese 


Peak of WAE Captain’s, Career 


NSAer part of gigantic system 
regi ating air traffic in Pacific 





Te dateline reads Tokyo Kokusai Kuko the terminus*= 
where East meets West, a station on the world-wide route_. 


of the Military Air Transport Service (MATS) and cur- 
rently a vital stop in the Pacific airlift. 


Translated from the Japanese, Tokyo Kokusai Kuko 
means Tokyo International Airport and it is here that a 
transplanted NSAer is stationed for duty with the United 
States Air Force. Captain Edith A. Rohrer, a Californian 
from South Pasadena, applied her early secretarial training 
and experience to the needs of the United States Air Force. 
Commissioned in 1943, Captain Rohrer has received a 
variety of assignments in the career field of Air Traffic 
Control, combining traffic and travel with her secretarial 
background. 


Schooled at Pasadena City College and Woodbury Busi- 
ness College in California, Miss Rohrer began her alliance 
with air travel as an executive secretary employed by Pan 
American Airways in Washington, D. C. 

(continued on Next page) 


ssiguenent” 


Shopping in the Arcade of the 
Imperial Hotel. 


Editor's Note: We have just learned 


that Edith Rohrer recently “followed 
her souvenirs back to South Pasa- 
dena.’ Welcome home, Captain. 





Entering the famous Imperial Hotel in 
downtown Tokyo. 


The Secretary 


Window shopping at the Takashimaya Department Store 
on the Ginza in downtown Tokyo. 





Following her commissioning, she be- 
gan collecting experience in Air Traffic 
with stateside assignments as billeting 
officer and duty as traffic control officer. 
Assigned to Japan as a Traffic Control 
officer, Captain Rohrer changed to the 
statistical side of traffic operations. Sta- 
tistical reporting involves a complex 
pattern of control for mail, cargo and 
passengers allocated for movement by 
the Air Force, Army, and Navy in and 
out of the Far East Theater. 

From both an occupational and recre- 
ational viewpoint Captain Rohrer’s duty 
in Japan has been the highlight of her 
military service. Arriving in Japan 
while the U.S. military was still in an 
occupation status, the Captain witnessed 
the transition which ended the occupa- 
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(continued from page 9) 


of the Korean conflict; observers in 
Tokyo realized that they were watching 
history being made. 

Initially assigned in Japan to Head- 
quarters for the 315th Air Division, the 
Captain was to view first hand the traf- 
fic responsibilities in close combat air 
support of the ground forces. The need 
for developing coordination with the 
other services—joint doctrines and pro- 
cedures relating to air traffic control re- 
quired almost constant laision via air 
travel for Captain Rohrer. 

The trips to Formosa, Okinawa, the 
Philippines and Korea provided the 
Captain more than subordinate interest, 
for she is a pilot herself with over 200 
flying hours. Meeting and observing the 
people and customs of these many coun- 


a, natnaiiad 








A visit to one of the many religious shrines in the Tokyo area. 


tion of Japan and placed the U.S. Forces 
in a security role. There was much to 
see in Japan at the time Japan’s new 
constitution was in its infancy. It re- 
duced the Emperor from godhead to 
symbol, abolished the feudal aristocracy, 
gave the Diet (Congress) genuine 
power to make laws, guaranteed popu- 
lar liberties, decreed sex equality, and 
renounced the nation’s right to make 
war, even for self defense. Japan became 
a focal point for world news as a result 
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tries particularly impressed the much- 
traveled NSAer. 

As the first WAF assigned to Combat 
Cargo, specifically dealing with Revenue 
Traffic, her position among the general 
male traffic officers was unique. On the 
Korean trip which listed three stops in 
Korea, the Captain was billeted with air 
evacuation nurses, and her accounts of 
the combat misery are first hand. It was 
the responsibility of the 315th Air Di- 
vision to shuttle mail, cargo, and passen- 





gers into Korea and on the return trip 
to Japan airlift the wounded. 


The second and current assignment 
in Japan for Captain Rohrer was with 
the 1503d Air Traffic Squadron of the 
1503d Air Transport Wing with head- 
quarters at Haneda Air Base, Tokyo In- 
ternational Airport. This base is a sta- 
tion of the global MATS air transport 
system. 


The busy base at Haneda included in 
its operation the assembly point for 
the return of air evacuation patients. 
This operation added another phase to 
the abundant traffic control experience 
gathered on Captain Rohrer’s Far East 
tour. The aerial evacuation of sick and 
wounded from theaters of operation to 
hospitals in the U. S. best able to treat 
them and nearest their homes is a pri- 
mary responsibility of MATS. The new 
air evacuation doctrine was an out- 
growth of the global systems concept 
which provides new air mobility through 
standardized air route services. Through 
air evacuation doctrine no American 
soldier is more than 60 flying hours 
away from that United States medical 
center best equipped and staffed to give 
him the specialized care he requires. 


The assignment at Haneda Air Base, 
while basically still in traffic control, 
eliminated the off-base flights. This 
change placed Captain Rohrer, in her off 
duty time, in a resident-tourist status. 
Billeted at Haneda, ten miles from 
downtown Tokyo, the Captain had am- 
ple opportunity to explore historic 
Tokyo and to blend sightseeing and 
souvenir shopping on the Ginza—Ja- 
pan’s Fifth Avenue. 


At her settled Tokyo assignment Cap- 
tain Rohrer was able to pursue her hob- 
bies. While flying was high on her hob- 
by priority list, it became secondary as 
she studied water color painting under 
a Japanese instructor. 


On trips and tours the natural scenery 
of Japan provided the ideal background 
for another interest, photography. While 
on leave recently, she made a trip to 
Guam to visit a sister who is employed 
by a construction company. 

Reviewing her stay in Japan the Cap- 
tain has found it educational and most 
interesting, but she is anxious to follow 
the souvenirs she has sent home—right 
into South Pasadena. 
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Phe Editors feel sure Pisco you who are 
leery of dictating machines, you who 
use them, and you who still perch on 
the fence will develop a new concep- 
tion about their worth after reading this 
series about the spectacular feats and 
time-saving convenience of modern dic- 
tating machines. 


Teme and thousands of years 
ago, long before bosses, secretaries, or 
that hesitantly-uttered phrase, “Would 
you mind staying tonight?” had come 
into existence, men and women spoke 
to each other by means of sign language. 

Between those days of the Neander- 
thal human and our present speed- 
conscious era of modern communication 
stretches a fascinating historical bridge 
of experiments, disappointments, and 
progress, currently climaxed in the busi- 
ness office with the fabulous, time-sav- 
ing dictating machine. 

This amazing evolution in communi- 
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cations shows how far man can advance 
by using his mind. To the secretarial 
profession the development of the dic- 
tating machine industry holds special 
significance. Before this bonanza to the 
progress of big business could evolve, 
however, there was a long period of 
stagnation with only an occasional im- 
petus upward in the development of 
the written and recorded word. 

We know that the stylus and wax- 
coated tablet, parents of today’s pen 
and paper, were used extensively by 
renowned philosophers in the city states 
of classic Greece, but there is evidence 
that the background of the recording 
industry, supposedly a comparatively 
recent innovation, extends deeper into 
ancient history than most people would 
guess. 

Centuries past—about 4000 B.C—a 
Chinese fable tells the story of a high 
potentate who spoke into a teakwood 
box and then sent it to a friend, so he 
could listen. And in 1490 B.C., accord- 
ing to the unearthings of anthropolo- 
gists, a statue of Memmon at Thebes in 
Egypt was endowed by the high priests 
with the power of speech. They told 
their Egyptian subjects that the sounds 
of the statue were the words of the gods 
recorded during the night and revealed 


‘MEMORY 
GIANT 









Small in physique 
Mighty in capacity 


to the people in the morning. Actually, 
these sounds were induced by the early 
morning sun drying out the peculiar 
rock of the area from which the statue 
was made. 

Three thousand years later in 1649 
A.D. the writings of Cyrano de Bergerac 
(the French poet, not the play's hero) 
included a description of a talking ma- 
chine that more closely resembled those 





Women began to invade business offices 
early in the 19th Century, but otherwise 
the methods of record-keeping and busi- 
ness communication had progressed little 
from the pre-Christian era. 
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we know in 1953— it was controlled by 
a clockworks which was wound up to 
play back voices. 

It's interesting to note that as long 
as 6000 years ago, man had the idea of 
storing up sound for listening at a later 
time, but it wasn’t until 1877 that an 
extraordinary American genius named 
Edison was to start the recording indus- 
try on its way to the top, with a little 
handmade machine costing less than 
$18. 

In the meantime the speed and effi- 
ciency of recording the written word 
moved ahead less dramatically, but with 
more frequent tangible results. Laurels 
for inventing a system of shorthand 
generally are bestowed upon Sir Isaac 
Pitman, whose big year was 1837. In 
long ago Athens, however, Marcus Tul- 
lius Tiro, Cicero's private secretary (and 
one of the first on record, by the way), 
developed a system of note-taking which 
consisted of approximately 5000 signs 
for words. Once this system was mas- 
tered, it was the most practical method 
known for recording the written word. 

Through early history the average 
man had little need for keeping written 
records, but with the growth of com- 
merce and the development of new and 
inexpensive writing materials a wide- 
spread interest in writing came about. 

To relieve some of the tiresome labor, 
legal documents began to be written in 
French and English instead of the re- 
vered Latin which was fostered by the 
Church and the indefatigable monks, 
who for years during the Dark Ages 
were the only record keepers. The proc- 
ess was still slow and painstaking, how- 
ever, and even in the sixteenth century 
a quill pen was used and most writing 
appeared in elaborate script, for no sys- 
tem of speeding up dictation or tran- 
scription was practiced. Evidently Tiro’s 
system had not carried over from anci- 
ent Greece. Record keeping and business 
communication had progressed little 
from the pre-Christian era. 

Then as the dawn of commerce broke, 
men awoke to the need of speed and 
simplicity in recording their work. By 
the end of the eighteenth century inter- 
est in the individual that grew from the 
Rennaisance had been swept into the 
excitement of the Industrial Revolution. 

Among the many scientific miracles 
predestined to result from this Revolu- 
tion were improvements in recording 
and communication that would eter- 
nally bury the laborious processes that 
had been used, with little change, for 


(continued on next page) 
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centuries. In 1873 the typewriter, fore- 
runner of an entire plethora of modern 
American business machines, made an 
inauspicuous appearance in the theater 
of American business activities. 

Applause was far from engulfing. 
Even Samuel Clemens, the imaginative 
creator of that American institution 
known as Huckleberry Finn, was ver- 
bally unenthusiastic. He wrote the early 
makers of the typewriter and asked 
them not to use his name in publicizing 
their machine, because people already 
were bombarding him with requests to 
describe it. 

“I don’t like to write letters,” the 
author insisted, “and so I don’t want 
people to know I own this curiosity 
breeding little joker.” 

He must have liked his “little joker” 
though, because he was undoubtedly the 
first author to submit a typewritten 
manuscript to a publisher. 

That early model typewriter would 
seem a weird contraption today, for it 
resembled a sewing machine, with a 
foot pedal that returned the carriage. 

As the typewriter gradually came into 
general acceptance as an important busi- 
ness recording device, the position of 
women in the social structure of the 
nation began to change subtly. Women 
had begun to invade business offices 
early in the nineteenth century, but 
even at the close of another hundred 
years they had not achieved the stature 
of first class citizens. Only in school 
teaching and nursing had they been 
given the opportunity to prove their 
merit. 


No, not a sewing machine, but an carly 
model dictating machine. 
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(continued from page 13) 


But a secretary's boon companion, the 
typewriter, served as an important path- 
finder in helping women reach eco- 
nomic and social equality, whose alpine 
heights, up to that time, had been 
claimed exclusively by the men. The 
typewriter stimulated business activity 
and created a need for more office work- 
ers. When there weren't enough men to 
fill the jobs, economic necessity out- 
weighed prejudice, and women were in. 

Invention of the typewriter also stim- 
ulated experimenters with other business 
machines and soon the age of mechani- 
zation with its billing machines, adding 
machines, tabulators, time recorders, ad- 
dressographs, ad infinitum, swooped 
down upon the American business of- 
fice, increasing the tempo and speeding 
the output. The latest stage in the de- 
velopment of business conveniences, the 
advent of dictating and recording equip- 
ment, was initiated, as we said, by 
Thomas Edison’s phonograph. With its 
ability to capture and reproduce the 
spoken word, a new era in the tech- 
niques of business communications was 
opened. 

Actually, sound was recorded in the 
early nineteenth century (about 1857) 
on the phonoautograph by Leon Scott 
and other experimenters, to study the 
characteristics of sound and the motions 
of bodies making sounds. But the first 
talking machine was patented by Edi- 
son. 

He called his invention a speaking 
phonograph, and described it as a dic- 
tating machine among other uses. In 
this sense a phonograph is any instru- 
ment for reproducing sound, mechan- 
ically or magnetically. Unlike most other 
great inventions, the idea for this ma- 
chine crystallized in Edison’s brain; 
there were no example-setting anteced- 
ents which led to its development. He 
simply sketched his idea of it, handed 
the picture to a trusted toolmaker and 
when the completed machine was placed 
in front of him, began to shout nursery 
rhymes into the mouthpiece, starting 
with a bellowed rendition of “Mary had 
a little lamb.” 

He had little faith that it would per- 
form though, for he recalled that fiend- 
ishly hot moment on August 15, 1877 
with this statement: “I was never so 
taken back in my life. I was always 
afraid of things that worked the first 
time.” 

The “thing that worked the first time” 



















































Medieval businessmen spent hours on cor- 
respondence. Male secretaries laboriously 
wrote down in elaborate script what the 
executive dictated at a slow rate. 


was crude in appearance and in opera- 
tion, but it was a beginning, and was 
heralded with a delighted ovation by 
the entire nation. Lathe-like in looks, 
the machine was cranked by hand, mak- 
ing a needle mounted in a diaphram 
travel along a threaded shaft across a 
tinfoil-coated cylinder (the record! ) 
Sound made the needle vibrate, and the 
vibrations were transmitted to the 
grooves on the revolving cylinder. To 
play, the process was repeated with a 
“reproducing needle.” Because the cyl- 
inder was turned by hand, it didn’t re- 
volve at a constant rate of speed and 
the resulting sound was screechy. The 
grooves in the tinfoil wouldn’t stay 
sharp and the foil tore; volume and 
fidelity were poor. 

For a few months after Edison re- 
ceived his first patent, he continued to 
experiment with the phonograph, then 
put it aside, although it always remained 
his favorite invention. 

Though Edison’s enthusiasm and the 
public’s interest waned, other profes- 
sionals began to spend time and money 
to improve the phonograph. In the mid- 
80s Alexander Graham Bell, the tele- 
phone’s master mind; his chemist cou- 
sin, Chichester; and Charles Sumner 
Tainter, who contributed his mechanical 
knowledge to the three man team, sub- 
stituted a drum-shaped record composed 
of beeswax and paraffin for Edison’s 
brass and tinfoil arrangement. This 
greatly improved the quality of the re- 
produced sound, but the volume was 
still so low that listeners had to use 
rubber hearing tubes. As for the dic- 
tator, that poor man had to lean awk- 
wardly over the machine until his lips 
almost touched the mouthpiece. Any- 
how, this early model was not a prac- 
tical office dictating machine because it 
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only accommodated a few sentences. 
The Bell-Tainter interests founded The 
Graphophone Company and called their 
machine the Graphophone. 

The oldest recording of the human 
voice still in existence, as well as the 
earliest Graphophone, are now in the 
Smithsonian Institute at Washington, 
D. C. Recorded in 1881 by Charles 
Sumner Tainter, who had more of a 
gift of eloquence than Edison, the dic- 
tation consists of a line from Hamlet: 
“There is more in heaven and earth, 
Horatio, than is dreamt of in your phi- 
losophy.” 

One of the first practical dictating 
machines was used by a congressional 
reporter who dictated his notes imme- 
diately after meetings of the House of 
Representatives. His name was Edward 
D. Easton and the machine he used 
represented the first refinements over 
the Graphophone. Instead of a wax- 
coated drum, the record was a wax- 
coated tube. A fine stylus replaced the 
crude knife to improve recording clar- 
ity. Other facilities, adding more con- 
venient reproduction of the dictation, 
included a reproducer to replace the 
recording stylus during transcription 
plus a “stethoscope” listening device 
that channeled the sound reproduction 
directly to the ear for easier transcrip- 
tion. 

Although still a relatively crude dic- 
tating machine, this model, neverthe- 
less, saved time for Mr. Easton and im- 
proved the accuracy of his congressional 
reports. 

By 1887 another inventor, Emile Ber- 
liner, contributed an improvement with 
the first flat disc record, much like those 
we use today. It was made of glass and 
coated with a paint substance into which 
the grooves were cut. In Berliner’s 
(continued on page 37) 





Secretary using the 1912 model Edison 
business phonograph with pneumatic foot 
control. 
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Maybe it’s just that she’s modern — willing to 
try new things to do a better job. (Like finding 
out how pleasant and easy it really is to use the Audograph 
electronic transcriber.) 

’ Maybe it’s because she has a career, not just a job. (Free from 
shorthand chores, she takes on more interesting, important duties.) 
Maybe it’s her better clothes, pay and working hours. (When 
there’s overtime dictation, Audograph stays late for her . . . and 

during the day, she is worth more as an executive assistant.) 
Or... maybe it’s al] those things that make the Audograph 
secretary someone special. Why not find out what Audograph 


dictation will do for you? Gi 


FREE — HINTS FOR SECRETARIES! 





ae Te 
% “Al; ail 
“te The Gray Manufacturing Co. 

Hartford 1, Connecticut. 

Please send me the secretary’s Booklet AE-5 


entitled “Strictly Personal.” 


AUDOGRAPH*® sales and service in 180 
U.S. cities. See your Classified Telephone 
Directory under ‘‘Dictating Machines,”” 
Canada: Northern Electric Co., Ltd. 











Abroad: Westrex Corp. (Western Electric NAME 
Co. export affiliate) in 35 countries. 
Audograph is made by The Gray Manu- TITLE 
facturing Company — established 1891 — si 
originators of the Telephone Pay Station. 
* TRADE MARK REG. U.S. PAT. OFF. ADDRESS city 
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In every male there's a silent voice 
that tells him he is Lord and Master, 
the axis 'round which his private world 
revolves. In some of us it's a big voice; . 
in others, just the echo of a whisper. 

But in all of us, it's always there. 


It's this that makes so many of us men 
take so many of the best things in life 
for granted. 

The admission doesn't come easily—but 
I'm spoiled. It's high time I broke 
down and thanked you for not undermining ; 
my little illusion that I'm Lord 

and Master at this desk. So thanks... 


— for those big little things like knowing 
how to spell and punctuate and type 
letter-—perfect copy really fast 

— for never seeming to mind how much I 
dictate and never falling behind in 
transcription 

— for your Mona Lisa smile instead of a 
scowl when the papers "you must have 
mislaid" turn up in my briefcase 

— for the buttons you've sewn on my coat, the 
wedding presents you've bought, the 
reminders of birthdays I was about to forget 

—— for being as enthusiastic about dictating 
machines as I am 

— for not allowing my desk to get too 

disorderly, despite my best daily efforts 


**Dictaphone’”’ is a regi d trade-mark o. Dictaphone Corporation 








-—— for the visitors you see when I'm "in conference" and those you 
make me see because you know I should 

-—— for that warm telephone personality that's such a great help to 
the company and to me 

— for the publications you read and mark, the reports you digest, 
the gossip you tactfully relay, the subtle suggestions you make 
about things I should do or shouldn't 

— for the time you took the children to the circus...and my wife 
to the matinee I couldn't make 

-—— for somehow giving people in the office the impression that I'ma 
wonderful boss (and somehow giving me the impression you really 
mean it) 

-—— for smiling when I need a smile and listening when I want an 
audience 

















— for proving that with you and my Dictaphone 
TIME-MASTER I can be sure that once it's said, 
it's done—in a hurry and right 

— for managing to be both efficient and femi- 
nine without being too obviously either 

— for all the wonderful things you are and do 
that make me a very happy lower-case lord 
and master at this desk. 


Gratefully, 


P.S. Now don't ask me for a 
raise. Just thank me — 


because I've already put 
one through. 








Like a free reprint of this message, more information about Secretaries’ Week ? 
Just write A.D.B., 750 Graybar Building, 420 Lexington Avenue, New York 17, N. Y. 
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DOLorEs M. LANG Mrs. LILYAN MILLER 





The following candidates have 
received and accepted nomina- 
tions for national office. 


Secretary ies 





BARBARA G. WENDT HELEN A. MOE 


district vice presidents — 
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MARGARET HESEMANN EUNICE E. BEIMDIEK 


DOoLorEs M. LANG, Buffalo, N. Y. 
Nominee for President 


Education: 
Business course graduate of Mt. Mercy Academy. Post 
graduate business course, South Park School, Buffalo. 


Present Employment: 
Secretary for 12 years to Mr. Hugh A. Johnson, president, 
Johnson's Charts, Inc. and Hugh Johnson & Company, Inc.; 
secretary-treasurer, Johnson’s Charts, Inc.; member, Board 
of Directors of both corporations; office manager, Hugh 
Johnson & Co., Inc. Previous secretarial experience in mer- 
chandising, medicine, real estate and finance. 

N.S.A.! 
Presently serving second term as national secretary; served 
as member of national nominatting committee; national 
historian; past president, Buffalo Chapter, 2 years; served 
as chairman, or member of all chapter committees; attend- 
ed 5 national conventions and numerous regional, state and 
district meetings. 


Other Affiliations: 
Advertising Women of Buffalo; council member, Camp 
Fire Girls; Mt. Mercy Alumni Association; Red Cross Dis- 
aster Committee. 

Platform on National Affairs: 
To extend every effort to promote the progress and growth 
of The National Secretaries Association. 


Eighteen 





MARGUERITE Dopps 





CASSANDRA WATERMAN 


JO MAES KNOERR 


LILYAN MILLER, Akron, Ohio 
Nominee for President 


Education: 
Graduate of Actual Business College. Attended University 
of Akron and Akron Law School. 


Present Employment: 
Executive secretary to president of The Bellows Company, 
8 years. Eighteen years experience as an executive secretary 
in various phases of industry and the legal profession. 
N.S.A.: 
Presently serving second term as Northeastern vice prest- 
dent; served as chairman of national education committee 
and as Ohio state advisor; past president, corresponding 
secretary, and chairman of education committee of Tire 
Town Chapter. 


Other Affiliations: 
Member of Order of Eastern Star; Challenger Toastmistress 
Club; past president Ohio Epsilon chapter, Zeta Beta Chi; 
past secretary of Antares Club; member of Arlington Bap- 
tist Church, former chairman and present program chair- 
man of Colby Missionary Circle. 

Platform on National Affairs: 
To coordinate the functions of The National Secretaries 
Association so that a closer unity will exist between the 
districts; 

(continued on page 26) 
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You know it the instant you touch the keys . . . how a 
much easier the IBM Electric Typewriter operates. 
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clearer and neater your letters will be. i] mS s New York 22, N. Y. 
You realize quickly how much more time you'll a 
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Spotlight on Prominent NSAers....++ 0+ 


Mary NEAGLE, office manager and 
secretary to the regional manager of 
Moore Business Forms, Inc., Washing- 
ton, D. C. office, was recently presented 
with a gold watch and a twenty-five 
year service pin at the company’s Old 
Timers Banquet held in Niagara Falls, 
N. Y. The presentation was made by 
Harry P. Brown, vice president and 
general manager. W. Norman McCleod 
of Toronto, president of the Moore 
Corporation, personally congratulated 
Mary. 

Starting as a stenographer to the ad- 
vertising manager of the old American 
Sales Book Company in January 1927, 
Mary worked with a number of key ex- 
ecutives and progressed until reaching 
her present position. The American 
Sales Book Company was united with 
eight other companies in 1945 to be- 
come Moore Business Forms, Inc. 

A charming, efficient, and energetic 
secretary, Mary has been a leading figure 
in the organization and development of 
the Capital Chapter, serving as its first 
president, and now carrying out her 
duties as treasurer. 

* * * 


MIRIAM MARCY, who is a real shut- 
ter-bug fan, develops and prints all her 
own pictures in the kitchen of her apart- 
ment, and stores her developing trays, 
enlarging sets, and chemicals in an old- 
fashioned tea wagon. 


Miriam’s photograph, “Planet Street 
and the Old Burnside Mansion at the 
corner of Benefit Street in Providence,” 
won first award as the best Jonny-Cake 
picture of 1951. Her picture of Padi 
Asirvathan, 17 year old native of Mad- 
ras, India, was judged the best print of 
the year in the Camera Club exhibition 
and was awarded the President's Cup. 


In addition to her secretarial duties 
at the Narragansett Electric Company, 
Miriam is called upon occasionally to 
take pictures for the company. Many of 
her assignments are in connection with 
the New England Electric System’s mag- 
azine, Contact. Miriam has done some 
professional work in portraiture of chil- 
dren, older people, and animals. She 
served as first president of the Camera 
Club of Rhode Island and is a member 
of the Photographic Society of America. 


Dorotny LEwiIs, CPS 1951, designed 
and conducted a lecture course at the 
Waukegan Township High School eve- 
ning school on “Secretarial Manners.” 
Secretary to Charles Kuhn, sales man- 
ager of Fansteel Metallurgical Corpora- 
tion, she served as president of the 
Shoreland Chapter during 1950-51. 


Her hobbies are numerous: she nur- 
tures nearly a hundred plants in the 
window gardens of her home; has had 
poetry published in both the daily Wau- 
kegan News-Sun and the Chicago Daily 
Tribune; delights friends with unusual 
table arrangements, often utilizing the 
driftwood and sea shells collected on 
Florida vacation trips with her husband; 
and visits all the antique showings and 
auctions her time allows. 


In addition to keeping house and 
maintaining close contact with her son, 
Jack, a sophomore at Drake University, 
Des Moines, Mrs. Lewis is social chair- 
man of the Lake County Art League, 
publicity chairman of the Elks’ Emblem 
Club, and a hard-working board mem- 
ber of the Waukegan Philharmonic So- 
ciety. 

* * * 

ETHEL FOWLER was made executive 
vice president of the Farmers National 
Bank of Canfield, Ohio, at the annual 
meeting of the bank in January 1953. 
Her father was cashier of the bank and 
later became president, holding that of- 
fice until his death. In 1913 the assets 
of the bank were less than $500,000; at 
the close of 1952 they were almost 
$7,000,000. 


In 1951 Mrs. Fowler was elected as- 
sistant cashier of the bank and continued 
in that position until 1951, when she 
was named cashier and elected a mem- 
ber and secretary of the Board of Direc- 
tors. She has worked in practically every 
phase of banking, and has done a great 
deal of secretarial work for various pres- 
idents of the bank. She is a member of 
the National Association of Bank Wom- 
en. 

Ethel’s husband, Ralph H. Fowler, 
owns and operates the Mahoning Dis- 
patch, a newspaper which has been in 
his family since 1877. 


* * * 


ANNA MARIE ADAMs has been per- 
sonal and confidential secretary to Mr. 
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Mrs. Ethel L. Fowler 
Yo-Mah-O Chapter ¥ 
(Youngstown, O.) 


W. J. (Bill) Goldston, a Houston inde- 
pendent oil operator, since early 1943, 
except for a two year leave of absence. 
After returning to her job with Mr. 
Goldston in March 1952, she was elect- 
ed secretary of the Goldrus Drilling 
Company in September 1952. Her back- 
ground, formal training, and broad ex- 
perience qualify her to serve in this 
official capacity and to continue as sec- 
retary to Mr. Goldston, who is president 
of Goldrus. 

Mr. Goldston believes her member- 
ship in The National Secretaries Asso- 
ciation and her Certified Professional 
Secretary certificate have been helpful 
in her efforts to gain recognition in in- 
dustry. 

Supplementing her formal education, 
Mrs. Adams has taken various courses 
offered by the Houston Chapter of the 
American Institute of Banking and by 
the University of Houston, including 
courses in Texas real estate law, account- 
ing, public speaking, and child and in- 
dustrial psychology. 

* 


* * 


JESSIE E. ARNOLD was recently elect- 
ed assistant trust officer at a meeting of 
the Board of Directors of the Phenix 
National Bank in Providence. Formerly 
associated with the investment firms of 
Harris, Forbes & Company, and Esta- 
brook & Company in their Providence 
branches, she has been with the Phenix 
National since their trust department 
was opened five years ago. 

Jessie serves as a member of the 
Providence Chapter Board of Directors 
and is chapter reporter for The Secre- 
tary. Her other affiliations include mem- 
bership in the National Federation of 
Business and Professional Women’s 
Clubs and the American Institute of 
Banking, Providence branch. 

* * * 


NEVA BLUusT recently received the 
Meritorious Civilian Service Award for 
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Pittsburgh 
National Presdge 


“. . . meeting the eligiblity standards 
for this award; for serving as secretary 
of the Field Economic Mobilization 
Course of the Industrial College of the 
Armed Forces, working under extreme 
pressure; for the organization of the 
administrative office; and for general 
cooperative attitude. 

“Serving as a member of the Civilian 
Welfare and Recreation Committee for 
a period of 18 months, working unceas- 
ingly to promote employee morale. 

“Acting as recorder for the monthly 
shop committee meetings, as secretary 
of the Federal Credit Union, and as co- 
ordinator of the Red Cross Blood Re- 
cruitment Program, for which 1500 
pints of blood were collected at the sta- 
tion blood banks during the past year. 

“As one of the outstanding figures in 
aiding employee morale, which is an 
intangible factor in contributing to in- 
creased work performance and produc- 


tion.” 
* * * 


MARY HAGAN BARRETT, who has 
served as National President for two 
years, almost needs a statistician to re- 
cord accurately her travels within that 
time. 

During her trips, 

the majority of 
them by air- 
plane, she has 
covered 

She has spoken 
at —15 Boss Night Dinners 


Visited —67 Chapters 


Installed 
Officers in 


Installed Offi- 
cers and Initi- 
ated Members in— 4 New Chapters 


Attended: —12 State Meetings 
— 2 District Meetings 
—12 Regional Meetings 


—83,000 miles 


—10 Chapters 





VAN DYKE 


Medium-soft typewriter 
erasers. Corrects orig- 
inals and carbons 
without smudging. 
Comes with or without 
brush. Order yours now. 


WORK GOES FASTER 
WITH ECONOMICAL 


PAPER-MATED 
ERASERS 


PINK PEARL 


Pencil eraser that leaves 
no ugly smears. Cleans 
as it erases. Soft 

and pliable. 





By getting the right eraser for the 
right job, you'll save wear and tear 
on office personnel, cut costs and 
increase efficiency. Always insist on 
Paper-mated erasers by — 


EBERHARD 
FABER ~~ 


TRADEMARK REG. U.S, PAT. OFF. 
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1900—Floradora frills inspired by the celebrated sextette— 
wasp waist, bell skirt, high collars. 

1901—Sailor hats, shirtwaists and skirts, and bare-shoul- 
dered evening gowns the rage. 

1902—Motoring dusters, thick veils tying on hats, bath- 
ing suits designed for swimming. 

1903—Elongated look—high bound collars, sloping shoul- 
ders, long narrow skirt beneath high bosom line. 

1904—Lillian Russell was queen and opulence was fashion. 
Feathers, frills, lace, chiffon, the more the merrier. 

1905—Cutaway coats, leg-of-mutton sleeves. Gored skirts 
with deep borders of tucks, lace, or braid. 

1906—High empire waistline. Skirts with trains. Introduc- 
tion of the short coat, seven-eighths length. 

1907—Hemline news—short. Two inches off the ground! 
Relaxing waistlines with “no evidence of boning.” 

1908—Princesse, unpadded silhouette established . . . in- 
troduction of the “tailor made.” 

1909—Washtub hat laden with plumes above hourglass sil- 
houette. Jabots and fancy cuffs. 

1910—Introduction of the hobble skirt, the sashed waist- 
line, the huge hat and muff. 

1911—The Turkish Trot and Bunny Hug rage necessitated 
slashing hobble skirts to the knees. 

1912—Body beautiful clothes, draped high bodices, softly 

\ sashed waistline, clinging skirts. 


coed Jhat Year 


Calvacade of Secretarial “High Fashion” 
From 1900 to 1950 


1913—Irene Castle emerges as a new star and a new fash- 
ion ideal. 

1914—Tunics over narrow underskirts, multilayered chif- 
fons. Soft delicacy the keynote of style. 

1915—Wartime in Europe revolutionizes fashion. Chemise 
frock in Paris. 

1916—Liberation of the female form via Annette Keller- 
man and her one-piece bathing suits. 

1917—The chemise frock, loose but ladylike. Also heavy 





makeup, “headache bands,” long dangling beads. 
1918—Slim “patriotic” silhouette. 
1919—Skirt eight inches from the floor. Fringe skirts, dol- 
man wraps. 
1920—Coats with huge fur collars. Eyebrow-hugging hats. 
Bloused bodices, uneven hemlines, floating panels. 
1921—Prohibition and votes from women bring tailored 
clothes. Belted suits, straight cardigan jackets. 
1922—Introduction of costume jewelry. Waistline drops to 
hips. Short skirt era begins. 
1923—Ultra sophistication the vogue: daring deep cut 


sleeveless slip dresses, bare backs. 
(continued on page 28) 
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Seattle’s Food 
and Sights the Finest 


by FRANCES ROSENCRANS 
National Convention Committee 


, enchanting city nestled between two of the 
greatest mountain ranges in the world, the stately Cascades 
and the rugged Olympics—offers you an ideal site for the 
1953 NSA national convention. In the heart of the city is 
the Olympic Hotel, headquarters for the convention. Other 
fine hotels where you will be housed are within walking 
distance. 

Reasonably priced restaurants and cafeterias near the 
Olympic are the Y.W.C.A., Mannings, Salad Bowl, Persian 
Room, The Barb, Little Brown Jug and others. Perhaps in 
the evening you'll want to try exotic, foreign restaurants. 
If you like Scandinavian food, then King Oscar's Smorgas- 
bord, Selandia Smorgasbord, or the Norseland are for you. 
Many Chinese restaurants, including the Marco Polo Cafe 
and Ruby Chow, offer oriental cookery. In the New Rich- 
mond Hotel you'll find a bit of transplanted New Orleans’ 
Old French Quarter. Maison Blanc, a fine dining spot, 
specializes in French cuisine; Rosellini’s, a modern restau- 
rant, offers epicurean food. Manca’s, Von's Cafe, Canlis 
Charcoal Broiler, Pancho’s, and the Top of Town in the 
Sorrento Hotel are highly recommended, as well as many 
others featuring Pacific coast seafoods. The best known of 
these are Ivar’s Acre of Clams, Crawfords and Skippers. 

Sightseeing “musts” are innumerable: you'll want to see 
the waterfront, gateway to Alaska and the Orient. While 
there, visit the Frozen Fish Aquarium; world famous Ye 
Olde Curiosity Shop, considered the only real curiosity 
shop in the U. S. today, which is the headquarters for 
Pacific Northwest and Alaskan souvenirs and curios; Seat- 
tle’s Public Market, the most colorful farmer’s market in 
the nation. The Puget Sound Fisherman's Fleet may be seen 
at Fisherman's Terminal southwest of Ballard bridge. This 
newly completed landing also has a new, modern restau- 
rant—The Wharf. 

The Lake Washington Floating Bridge rates high on the 
list of tourist spectacles. The Lake Washington Canal and 
Locks, the second largest locks in the world, link Puget 
Sound, Lake Union and Lake Washington, giving Seattle 
two inner fresh-water harbors. After touring the Locks, you 
should take time to see the fish ladder, an unusual sight 
well worth the detour. 

Don't miss seeing the fabulous Boeing Aircraft plant 
and the hundreds of planes under construction. 

Woodland Park features the famous Zoological Gardens 
and the magnificent Rose Garden, and Volunteer Park gives 
the visitor a beautiful marine and city view, with twenty- 
six peaks visible from the free observation tower. Located 
in Volunteer Park are the Seward Monument, the Seattle 
Art Museum, and Thomas Burke Memorial. From the 
Chinese Room atop the forty-two story Smith Tower, one 
gets an all embracing view of downtown Seattle, the water- 
front, Puget Sound, Mt. Rainier and the Olympic Moun- 
tains. Here, too, can be seen many fine examples of Chinese 


art. 
(continued on page 40) 


' The Secretary 





| 

















perfection! 






Carbon Papers 
Inked Ribbons 


Try the really different M & V carbon papers with 
sparkling new features that remove the drudgery 
from preparing carbon copies. 

You'll love M & V’s cut-corner, clean edge con- 
venience that ends soiled hands . . . the slip-proof 
Miracle Tone curl-less back and smooth, flawless 
carbon finish that puts an end to smudging. 





eV 


and 





And your boss will really go for the longer wear you 
get from each sheet . . . the super manifold quality 
that makes possible more clean copies. 


While you’re in the trying mood, discover the un- 
matched beauty of write produced by an M & V 
ribbon in your typewriter. The most critical boss will 
say he never saw neater work. 


Tell your office supplier—or your purchasing depart- 


7 fi 


ment—that you'd like to try M & V 
carbon papers and typewriter ribbons. Or 
mail the coupon today for your free 
samples of M & V carbon paper. 


MITTAG & VOLGER, INC. 


Park Ridge, New Jersey 


a 





| 
MITTAG & VOLGER, INC. Park Ridge, New Jersey 
Send me free sample sheets of M & V carbon papers. | 
Regular [] Noiseless (J | 
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I use a 

Electric [] typewriter and usually make copies. 
Name 

Address 

City Zone State 
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by MARY HAGAN BARRETT 
National President 
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of this week to honor her efficiency, her 
skill, and her loyalty. 

National Secretaries Week is not just 
“another of those weeks.” The pro- 
grams have a well-defined, worthwhile 
purpose, for according to all estimates, 
never before—even during the the pro- 
duction conscious years of World War 
II—has private industry pleaded more 
earnestly for skilled secretaries. The 
U. S. Bureau of Employment Security 
indicates that about 250,000 secretarial 
vacancies occur annually in government 
and industry; and over 30,000 mew sec- 
retarial positions are created in this 
country every year. 

Increasing attention is being given to 
our CPS program. Many of our chap- 
ters have organized study groups and 
are attending secretaries’ institutes. Other 
chapters have greatly benefited from sec- 
retarial workshops. These are mediums 
for securing publicity through editorials 
and feature stories in local papers dur- 
ing National Secretaries Week. 


This is our week. Let us accept this 
honor by reaffirming our purpose “to 
elevate the standards of the secretarial 
profession.” 
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ALL ELECTRIC! 
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ONE UNIT DOES IT ALL! 











Makes photo-exact copies direct from 
original letters, forms, bids, contracts, in- 
voices, catalog sheets, reports, blueprints. 
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automatically . . . copies are ready for 
instant use. It saves up to 80% on copy- 
ing jobs. Eliminates costly re-typing, hand 
copying, checking or expensive outside 
copying service. It’s fast—only 2 steps will 
make legally accepted prints from any 
original up to 11 x 17 inches—printed on 
one or two sides. 


SO LOW COST 






















A complete Apeco Systematic Auto-Stat ~ 7 
installation is priced well within the 

budget of even the smallest firms. Remark- COPIES 

ably low operation cost, too! PEEL APART! 
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“The sharpest looking 
you’ve ever seen !” 


“Since we've gotten the *Old 
Town Spirit Duplicator, paper 
work bottlenecks have just dis- 
appeared at our office!” For the 
“best impressions” there is 
nothing to equal efficient, easy- 
to-use Old Town spirit machines 
and supplies. 

Type, write, draw or print 
through Old Town Super-Kleen 
Spirit Carbon —you have a 
master that is sharp, clean, ready 
to go to work for you. 

With an Old Town Spirit 
Machine — rugged in construc- 
tion, the finest you can buy at 
any price—you will be amazed 
at the hundreds of quality cop- 
ies you can make in a matter of 
minutes from a single master. 


DEALERS: Taking on the OLD TOWN 
Spirit DUPLICATOR franchise is like 
taking on an Annuity. The steady flow 
of repeat orders for duplicator sup- 
plies means substantial profits to you 
» « « today, tomorrow and for years to 
come. Write today for details. 


J 
Manufacturers of Duplicat- 
ing Machines & Supplies... 


Non-curling Carbon Papers 
+ + « Finest Ribbons. 
750 Pacific Street, (lJ | 


Brooklyn 38, N.Y. 
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Candidates for National Offices 


(continued from page 18) 


To promote our present objective to upgrade the secretar- 
ial profession through the development of a comprehensive 
training program for future secretaries; 
To further promote the continued growth and expansion 
of The National Secretaries Association. 


MARGARET HESEMANN, Laramie, Wyoming 
Nominee for Northwestern Vice President 


Education: 
Graduate, Senior High School, Nebraska City, Nebraska. 
Attended Peru State Teacher's College one year; night 
classes at Omaha University two years; received B.S. degree, 
with honor, University of Wyoming, with secretarial sci- 
ence major. Passed 1951 CPS examination. 

Present Employment: 
Secretary to Dr. A. F. Vass, head, department of agronomy 
and agricultural economics, University of Wyoming. Pre- 
viously employed by Federal Government and Standard Oil 
Company (Indiana). 

N.S.A.: 
Presently serving as Northwestern vice president; 1953 
national convention chairman. Served as member of nation- 
al education committee and national code of ethics com- 
mittee. Past president of LaRamee Chapter. 

Other Affiliations: 
Phi Gamma Nu (professional sorority in commerce); ac- 
tive in Evangelical & Reformed Church functions. 


Platform on National Affairs: 
Promote national projects. 
Expand CPS examination centers. 
Encourage participation in education programs. 
Support the voluntary state organization plan. 
Continue active membership procurement program. 
Advance the Association through inter-district participation 
of activities. 
Keep chapters informed of national affairs. 


EUNICE E. BEIMDIEK, St. Louis, Missouri 
Nominee for Southwestern Vice President 


Education: 
High school graduate (elected to National Honor High 
School Society ) ; special course in business law and account- 
ing; enrolled in evening college, Washington University, 
University College, St. Louis. Courses in secretarial tech- 
nique; commercial correspondence; business organization 
and administration; economics; public relations; public 
speaking; German. Passed CPS examination in 1951. 

Present Employment: 
Secretary to Mr. George W. Way, Jr., president, and Mr. 
E. K. Kellerman, vice president of the Wayco Petroleum 
Company. Full charge of financial and accounting records 
of company. Employed by the Wayco Petroleum for 14 
years. 

N.S.A.: 
Member of N.S.A. since 1946. Present chairman of state 
rules and by-laws committee in state of Missouri. Member 
of national rules and by-laws committee 1950-1951. Past 
president of St. Louis Chapter, 2 years. Served as chairman 
of ways and means and membership committees; staff mem- 
ber of chapter bulletin, St. Louis Chapter. Represented 
N.S.A. in the Group Action Council (Council of Women’s 
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Organizations in St. Louis). Attended 3 national conven- 
tions and 6 regional meetings. 


Platform on National Affairs: 
To promote and unify our National Association by closer 
relationship among the chapters, and closer relationship of 
the chapters and the national programs. 


MARGUERITE Dopps, Birmingham, Alabama 
Nominee for Southeastern Vice President 


Education: 
High school graduate. Courses in advanced stenography and 
interior decorating at Paul Hayne Vocational School; course 
in personnel administration at University of Alabama. 

Present Employment: 
Secretary to Mr. C. S. Thorn, division vice president, Ala- 
bama Power Company, formerly president of Birmingham 
Electric Company, for 17 years. Over 25 years of service 
with these two companies. 

N.S.A.: 
Presently serving first term as Southeastern vice president. 
Past president and treasurer of Birmingham Chapter. 
Served as Southeast district representative on national edi- 
tors’ committee. Active on finance, membership, public af- 
fairs, CPS and publicity committees of chapter. Instrumental 
in inaugurating scholarship program sponsored by Birming- 
ham Chapter. Worked with superintendent of education, 
head of commercial department in each of six city high 
schools, president of Associated Industries and Chamber 
of Commerce in publicizing CPS and NSA throughout Ala- 
bama. Attended numerous regional and district meetings 
and national conventions of both NSA and S.I. 

Other Affiliations: 
Member of First Methodist Church. 
School work. Member of Y.W.C.A. 

Platform on National Affairs: 
Subscribes to “Unit Platform’—unity, harmony and prog- 
ress. Strive for closer relationships between chapters, states, 
district and national with the view of erasing district bar- 
riers, realizing that we are professional women of a pro- 
fessional association in a modern world. Strive to maintain 
progressive and efficient operation of our Association. 
Pledge to continue te further our CPS program and home 
association project, as well as any other projects presented 
and accepted by the membership. 


Active in Sunday 


Jo MAEs KNokERR, Long Beach, California 
Nominee for Southwestern Vice President 

Education: 
Graduate of Washington Irving High School, New York 
City; various business and language courses at Long Beach 
City College. 

Present Employment: 
Executive secretary to Mr. N. R. Dumont, president, Du- 
mont Aviation Associates. Assists president and vice presi- 
dent in formulating company policies and aids in coordina- 
tion of corporate activities of various subsidiaries. 

N.S.A.: 
Presently serving as I.C.C. representative of Queen Beach 
Chapter, Long Beach, the Southwestern district reporter for 
The Secretary. Newly appointed California state president. 
Charter member of Charleston, W. Va. and Los Angeles 


(continued on page 39) 
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best impressions 


with O.T.*" 


l0 Town 
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“So good looking !” 


“That’s what the boss says now 
about all my work! No wonder 
he’s pleased — my letters look 
sharp and beautifully typed, my 
carbon copies clean, clear and leg- 
ible no matter how many I make, 
thanks to *OLD TOWN!” 


In offices everywhere this dis- 
covery is being made, every day— 
that for the “best impressions” 
there are simply no better carbons 
and ribbons than OLD TOWN— 
scientifically created and designed 
to meet the exact need ! 


DEALERS with a profit-wise eye 
to the future are featuring Old 
Town ! Get the step-by-step facts 
now—and learn of the many ad- 
vantages in handling this great, 
world renowned line. Write for 
complete franchise information 
which can mean ever-increasing 
revenue for you throughout the 
years! 


e 
OLD TOWN CARBONS 


New, non-curling, non-smearing, easy 
and clean to handle— 


OLD TOWN INKED RIBBONS 


Pure Silk — Nylon + AF — 
Egyptian Cotton for all 
machines — nothing finer. 


750 Pacific Street, 
Brooklyn 38, N.Y. 





Key Klatter... 


by MRS. MARGIE HORCHOW 
Associate Editor 


“Two weeks with pay” coming up—and many NSA 
members are starting early to avoid the rush. 

Mrs. Betty J. Greenwood and Mrs. Marian Anderson, of 
SYRACUSE (N.Y.) CHAPTER are among those who have 
vacationed in the sunny state of Florida, as did Mrs. Lottie 
Maris and Mrs. Jean Atchison, of DUNELAND CHAPTER 
(Gary, Ind), while Pauline Smith (same Chapter) found 
California more inviting. Dorothy Fisher, of the CHARTER 
OAK (Hartford, Conn.) CHAPTER stretched her vacation 
to three weeks, one spent in Atlantic City, the other two 
in Florida. HARRISBURG (Pa.) CHAPTER NSAers going 
south recently are Betty Meckley and Helen Stahle. 

Oddities in the News: Florida Notaries Public are au- 
thorized to perform marriage ceremonies. Our MIAMI 
CHAPTER boasts a “marryin’” secretary, Mrs. Celia A. Cole, 
who officiated at the wedding of a sister Chapter member 
on February 7, united Frances Stanley and Edward Smith. 

Pardon, our slip is showing—in our March issue we an- 
nounced the wedding of CAPITAL CHAPTER ( Washington, 
D. C.) members, namely: Ann Stahl and Lillian Warren— 
and sent them merrily on their honeymoons but, alas, with 
the wrong “grooms.” With humble apologies may we make 
this correction: Ann married Marvin A. Dunn, while Lily 
became the bride of Lindsey Beauchamp. Whew! Sorry 
girls. 

Eileen E. Heppler of the SAGINAW (Mich.) CHAPTER 
became the bride of Robert Hesse on March 7. 

Achievements: Mary Jane Melrose of the MIAMI ( Fla.) 
CHAPTER will become a full-fledged attorney in June. Jean 
Funk, MONUMENTAL CHAPTER (Baltimore, Md.) has been 
appointed an Organization and Methods Examiner at Ft. 
Holabird. Jo Rodinelli, of DUNELAND CHAPTER (Gary) 
appeared with the Gary Players in the production “Post 
Road.” Marillyn Karsner of Gary is forming an NSA Cho- 
rus. Mrs. Francis Ellis of the CHARTER OAK CHAPTER has 
been promoted to secretary of The Colonial Hardware 
Company, West Hartford, Conn. 

A bundle of joy has arrived at the home of Mrs. Margaret 
Schmidt, formerly secretary to Crane & Crane, Attorneys, 
Saginaw, Mich.—a 9 Ib. boy. 

Transfers: Angela Ribiera has returned to the CHARTER 
OAK CHAPTER after a stay in Peoria, Ill., where she en- 
joyed her brief membership in the chapter there. Marie 
Starr, of PITTSBURGH CHAPTER, will be transferring her 
membership to St. Petersburg. 

Margaret Birk, of CHARTER OAK, and Mrs. Ann M. 
Schenck, DUNELAND CHAPTER, have recently undergone 
surgery and have our sincere wishes for speedy recoveries. 

KNOXVILLE (Tenn.) CHAPTER members are saddened 
by the death on March 8, of charter member Annie Ven- 
able, after an illness of only two days. She was secretary 
at the University of Tennessee and chairman of the chap- 
ter membership committee. 

Members of the NEW YORK City CHAPTER obtained a 
block of tickets for the new Cole Porter musical, “CAN- 
CAN,” for their theatre party May 4. A new chapter was 
installed in BROOKLYN on April 16 by the NEW YORK 
City CHAPTER. Plans are in the making for new chapters 
in Bronx County and also in Staten Island. 
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Looked That Year 


The Way They 


(continued from page 22) 
1924—Flour sack silhouette, straight from neck to knee 
with helmet hat over boyish haircut. 
1925—Short skirts, strapless tops. Fur borders on skirts. 
1926—“Waistlines wandering up and down.” Hemline and 
hipline almost meet. 
1927—Clara Bow, the “It” girl, brings a hint of femininity 
back to the flapper with tight midriff and full skirt. 
1928—Amelia Earhart becomes symbol of boyishness with 
fresh charm. Plaid shirts, play clothes introduced. 
1929—Hemlines suddenly drop at sides and back. Panic in 
fashion world as well as stock market. 
1930—Greta Garbo’s long bob and languid allure take 
hold on fashion. Skirts 242 inches below the knee. 
1931—Huge sleeves with long tight sheaths are new fash- 
ion. 
1932—Shoulders widened and raised with padding. Waist- 
line normal, hips slim, skirts narrow. Colored shoes. 
1933—Suit era begins. High-crowned hats. The “ensemble” 
of print dress and print lined wool coat. 
1934—-Skirts 12 inches from the floor. Sloping shaulders on 
dresses, squared on suits—tied or belted. 
1935—The shoulder pad used under everything from tweed 
to chiffon. Skirts shorter. Pleats everywhere. 
1936—Mrs. Wallis Simpson becomes symbol of fashion as 
well as Romance. 
1937—Glamour girl year with Brenda Frazier, white-faced, 
black-haired, the girl who set the fashion. Beginning 
of the page-boy bob. Simple little black dress or suit. 
1938—Return of hats makes news—half hat and flower 
crowns. Slimmer skirts. Cuffed decolletage. 
1939—-War in Europe dislocates fashion. Sequin trimmed 
dresses under plain mannish coats. Flat shoes be- 
come a vogue. 
1940—Off-the-face hats with height. Return of the bustle. 
Introduction of “mix match” separates. 
1941—Coifs, wimples and snoods are the rage. Filmy black 
stockings are new. 
1942—Government imposes L-85 restrictions to conserve 
fabric. Chesterfield coat. Rayon stockings. 
1943—Shingle haircut. Dresses slimmer under belted-in 
coats. Petticoats introduced for rustle effect. 
1944—Return of ultra-feminine 1900-1910 fashions—neat 
waists, long-bodied look, rounded hips. Dog collars. 
1945—Short full skirts in Paris contrast with still-restricted 
narrow L-85 silhouette here. Large hats the vogue. 
1946—L-85 lifted. Skirts instantly fuller, longer. Hoop- 
skirts and crinolines for evening. Nylons. 
1947—New Look with small topped dresses and full skirts. 
Battle pro-and-anti shoulder pads and long skirts. 
1948—Battle of Two Looks ends in draw—skirts 12 inches. 
Shirtwaist Girl. Full, full skirts. 
1949—Mary Martin’s crew-cut hair fashion influence. Short 
evening dresses introduced. Red big color. 
1950—Small-waisted, wide skirted dresses rank high, along 
with the strapless dress and jacket. Velvet popular. 
... Dame Fashion’s query for 1953: will feminine, figure- 
emphasizing clothing remain “high style,” or will we revert 
to the straight-as-an-arrow, boyish look of the ’20s? An- 
other few years will tell. 
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national news 


news from the four corners of N. S. A. 


SOUTHEASTERN DISTRICT 
BARBARA G. WENDT 

4313 Twelfth Road South 
Arlington 4, Virginia 


Under joint sponsorship of ATLANTA 
CHAPTER (Atlanta, Ga.) and the School 
of Business Administration, Atlanta 
Division, University of Georgia, a two- 
day Institute for Secretaries was held 
March 25 and 26. Theme was “Profes- 
sional Trends for Secretaries.” The In- 
stitute featured panel discussions and 
addresses on Understanding People— 
Human Behavior and Motivations and 
Specialized Fields for Secretaries. NSA 
participants from outside Atlanta were 
SEVP Marguerite Dodds, Tennessee 
State President Mrs. Jeanelle Walker, 
and CHATTANOOGA CHAPTER President 
Mrs. Virginia Ann Townsend. All mem- 
bers of ATLANTA CHAPTER are to be 
congratulated on this successful forward 
step in the NSA educational program. 
The hostess chapter also sponsored a 
luncheon and reception for all. partici- 


pants. 
* * * 


Ninety-five members from the seven 
Florida chapters were co-celebrants of 
the first anniversary of TAMPA CHAP- 
TER (Tampa, Fla.). The meeting was 
highlighted by the adoption of State 
Organization. A birthday dinner on Sat- 
urday evening and a Sunday breakfast 
provided social highlights, with Pro- 
fessor H. A. Heiser of the University of 
Tampa as guest speaker on Sunday. He 
also presented to Mildred Cory, of the 
hostess chapter, her award as the first 
CPS in Florida. 


* * * 


The three Washington, D. C., chap- 
ters—CAPITAL, EXECUTIVE and PREsI- 
DENTIAL—are happy to announce the 
formation of the D. C. Council of NSA. 
The chapters have organized the Coun- 
cil with the approval of the SEVP. The 
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Council will meet specifically in connec- 
tion with and prior to National Con- 
ventions and meetings within the South- 
eastern District. The following repre- 
sentatives from each chapter constitute 
the Council: two members of the Execu- 
tive Committee; the I.C.C. Chairman 
(as presently designated); and one mem- 
ber elected at large. At a joint dinner 
meeting with NOMA on April 21, a 
panel discussion on “What An Office 
Manager Might Expect from a Secre- 
tary,’ had as NSA participants Mrs. 
Ethel Morrison, CAPITAL CHAPTER; 
Mrs. Margaret Davis, EXECUTIVE 
CHAPTER; and Winifred Davis, PRESI- 
DENTIAL CHAPTER. 


A semi-formal fifth annual _birth- 
day ball on March 21 at the Starmount 
Country Club, initiation of several new 
members, a card party on April 16, plus 
planning for installation of two chap- 
ters are brief summations of what O. 
HENRY CHAPTER (Greensboro, N. C.) 
has been doing. 


* * * 


At its February meeting OLD Do- 
MINION CHAPTER (Richmond, Va.) 
heard Carter O. Lowance, executive 
secretary to the governor of Virginia, 
speak on “The Importance of Good 
Public Relations in the Office.” March 





saw the presentation to Mrs. Helen S. 
Kimberley of her CPS award and show- 
ing of the film “Bermuda Bound.” 


NASHVILLE CHAPTER (Nashville, 
Tenn.), which has started off with a 
bang by having Governor Clement pro- 
claim National Secretaries Week in 
Tenn., is busy selling stationery, greet- 
ing cards and old clothes to increase its 
treasury. The chapter was installed on 
February 14 by CHATTANOOGA CHAP- 


TER. 
‘2 @ 


Fashion Coordinator Betty Sherwin, 
representing Burdine’s Department 
Store, recently instructed members of 
MIAMI CHAPTER (Miami, Fla.) on the 
proper use of cosmetics and accessories 
for work. Its first Boss Night is sched- 
uled for May 28 at the McAllister Hotel. 


MONUMENTAL CHAPTER  (Balti- 
more, Md.) is proud of the award to 


* * * 





As winner of the “Miss Southeast Dis- 
trict” contest, Jerre Brigham, program 
chairman of MIAMI CHAPTER, received a 
Remington-Rand typewriter. Pictured 
above, left to right, are Mrs. Mary Bar- 
rett, national president; Miss Brigham; 
and Frank Albrecht, in charge of sales, 
Southeastern district, Remington-Rand Co. 


CPS award winners Mrs. DaneeDenny, 
Lucile Little, and Juanita Terry, members 
of MALABOUCHIA CHAPTER (Jackson, 
Miss.), were presented with certificates at 
a recent meeting. 
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SOUTHEASTERN DISTRICT 


Vice President Virginia Lambrow of the 
title “Woman of the Year” by Lord 
Baltimore Chapter No. 364, Order of 
Ahepa. Governor Theodore McKeldin 
presented Virginia with her certificate 
and a print of the State Capitol, a per- 
sonal gift from the Governor. On six 
recent successive Saturday evenings Jean 
Funk has conducted a course in business 
ethics at the House of the Good Shep- 
herd. Chapter members take groups 
from the House to the shopping district 
once a month, providing lunch and 
movies for the girls. 


The annual membership tea of MAL- 
ABOUCHIA CHAPTER (Jackson, Miss.) 
was held on March 3, when three new 
members were added to the chapter's 
roster. 





How to Make | 
INYVISJ5Le 
Erasures 








With a few feather-light 
strokes, a Rush FybRglass 
Eraser removes the last 
trace of an incorrect char- 
acter — makes it easy for 
you to erase and still keep 
your typing clean and pro- 
fessional-looking. 
Colorful plastic holder 
uses long-life propel-repel 
refills. It must satisfy you 
— or your money back. 


RUSH- 


-FYBRGLASS 
ERASER 


Order from your Dealer 
or send 50¢ and 
name of dealer to 
The Eraser Co., Inc. 
1068 S. Clinton St., Syracuse 4, N. Y. 
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SAVANNAH CHAPTER (Savannah, Ga.) 
is sponsor of a 15-week CPS study 
course conducted at Savannah Vocation- 
al School. A new approach to study pro- 
grams is evidenced in panel presenta- 
tions by Savannah business and profes- 
sional men. The chapter has added seven 
new members. 


Plans for installation of a chapter in 
the Johnson City-Kingsport-Morristown 
area of East Tennessee hold the current 
priority rating in OAK RIDGE CHAPTER 
(Oak Ridge, Tenn.) activities. 


A film on narcotics and a talk on doll 
collections indicate the gamut of inter- 
ests in WHEELING CHAPTER (Wheel- 
ing, W. Va.). At the March luncheon 
meeting member Mrs. Werneth Erring- 
ton was guest speaker when she dis- 
played her collection of more than 150 
dolls. April brought the showing by 
William Emblem of the narcotics film. 


* * * 


MANATEE CHAPTER (Bradenton, 
Fla.) devoted one of its recent meetings 
to a demonstration of business ma- 
chines. Weekly luncheons and study 
groups provide additional social and ed- 
ucational opportunities. 


* * * 


Under the guidance of Welfare Chair- 
man Margaret Johnson, members of 
PRESIDENTIAL CHAPTER (Washington, 
D. C.) entertained 100 patients of the 
psychiatric ward, Walter Reed Army 
Medical Center, on April 1. Refresh- 
ments were supplied by chapter mem- 


bers. 
* * * 


Easter found the members of KNOX- 
VILLE CHAPTER (Knoxville, Tenn.) 
ready with clothing, other necessities 
and some luxuries for the inmates of 
the George Maloney Home. 


The sixteen members of MOUNTAIN- 
EER CHAPTER (Waynesville, N. C.), 
staging a three-hour Porch Light Parade 
during the polio drive, were able to 
double the amount collected last year. 
Two round-table discussions over the 
local radio station, numerous news atti- 
cles, and fire department sirens helped 
to net a total collection of $721. 








Boss Night at GULF-TO-BAY CHAPTER 
(St. Petersburg, Fla.) was celebrated by 
Mercer Brown, Ruth Martin, Mrs. Robert 
Brewer, Mrs. Kaye Sharp, and standing, 
= Robert E. Rothermel and E. R. Shel- 
on. 


CAPITAL CHAPTER ( Washington, D.C.) 
held a successful luncheon-fashion show 
on March 28, featuring clothes for the 
career girl on a budget. Civil Defense 
was the subject presented at the April 


meeting. 
* * * 


Caricatures of the bosses provided 
great hilarity at the first Boss Night of 
GULF-TO-BAY CHAPTER (St. Peters- 
burg, Fla.). The caricatures were the 
work of Richard Bothwell, the original 
“J. Thundersquall Drip” of the St. Pet- 
ersburg Times, who also served as M.C. 
and guest speaker. 
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SOUTHWESTERN DISTRICT 
JO MAES KNOERR 

2025 Rutgers Avenue 

Long Beach 4, California 


REBEL CHAPTER (Chickasha, Okla.) 
at its fourth annual Boss Night dinner, 
honored City Manager Harry McDow- 
ell. Mrs. Shella Sharpe, SWVP, present- 
ed Mr. McDowell with the “Best Boss 
of the Year” award. The award was 
based on his secretary, Mrs. Frances Car- 
ter, Chapter President, winning a speech 
contest held at the January meeting, 
when each secretary gave a short talk on 
the qualifications of her boss and why 
she considered he should be the “Best 
Boss of the Year.” 


* * * 


GIRARDOT CHAPTER (Cape Girar- 
deau, Mo.) held its third annual Boss 
Night dinner, with Mr. W. S. Mantle, 
District Manager of Shell Oil Company, 
being crowned “Boss with the Highest 
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Powder Room Rating.” The banquet 
room glittered with jeweled pins, a 
treasure chest placed on a red satin 
cloth, overflowing with jewelry and 
silks, a pirate figurine and gold coins. 
Ross Shannon of St. Louis was guest 


speaker. 
* * * 


DESK SET CHAPTER (Corpus Christi, 
Texas) entertained fifty local secretaries 
at a Friendship Tea. Scrapbooks were on 
display. The CPS booklet and an infor- 
mation sheet on NSA and DESK SET 
CHAPTER were given to guests. 


* * * 


The SANTA MONICA CHAPTER (San- 
ta Monica, Cal.) celebrated its fifth an- 
niversary, sharing this interesting din- 
ner meeting with the Santa Monica 
Chapter of Legal Secretaries, who pro- 
vided the birthday cake and one of the 
two door prizes. Special guests were 
Mrs. Ruth Clifford, of Santa Monica 
Family Welfare Service; Robert N. Bak- 
er, President, Santa Monica Bar Associ- 
ation; Thomas J. Fox, President, and 
Herb Spurgin, General Manager of the 
Santa Monica Chamber of Commerce. 


* * * 


BiG D CHAPTER (Dallas, Texas) in 
observance of National Brotherhood 
Week, had as speaker Dr. Jerome A. 
Moore, Dean of the College of Arts and 
Sciences of TCU. At another meeting 
Judge Sarah T. Hughes spoke on her 
trip to Germany as a guest of that gov- 
ernment, along with 100 other Ameri- 
cans, to study the political and economic 


Pictured at the REBEL CHAPTER (Chick- 
asha, Okla.) fourth annual Boss Night 
dinner are, left to right: Evelyn Hasse- 
broek, mistress of ceremonies; Mrs. Shella 
Sharpe, Southwestern vice president (seat- 
ed); Mrs. Frances Carter, REBEL’S presi- 
dent; and her boss, Harry McDowell, city 
manager, who is holding his “Best Boss 
of the Year” award. Seated facing the 
winners is Mrs. Mary Fuller, a past presi- 
dent. 
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conditions. Big D Chapter is fortunate 
in having Prof. Virginia Long, of South- 
ern Methodist University, working on a 
CPS study course. 


SAN DIEGO CHAPTER (San Diego, 
California) has been very active, hold- 
ing plastic and jewelry parties. They 
have had interesting speakers, such as 
Toni Tacoma, Director of Fashionalities, 
giving pointers on how the Career Girl 
should dress, walk, stand and sit. 


* * * 


Clara Kreuger has been conducting 
sessions in Parliamentary Law at the 
monthly meetings of WESTPORT CHAP- 
TER (Kansas City, Mo.) The latest dis- 
cussion was on “Elections and Duties of 
Officers.” The chapter had a very inter- 
esting meeting when Elizabeth Jones, 
Recreational Director of the United 
Funds Campaign, spoke on “Psycholog- 
ical Aspects of Working Together.” 


TRINITY CHAPTER (Fort Worth, 
Texas) was hostess to members and 
prospective members at their Annual 
Reception. Much enthusiasm about the 
CPS Program was evident among guests 
who were prospects for NSA member- 
ship. The president and several mem- 
bers of the STEPHENVILLE CHAPTER 
(Stephenville, Texas) recently installed 
by Trinity Chapter, were guests at this 


reception. 
* * * 


Important yearly event for QUEEN 
BEACH CHAPTER (Loag Beach, Cal.) 
was the spaghetti dinner, prepared by 
members. Friends, relatives and business 


associates attended, including many 
NoMA members. 
* * * 


Mrs. Winnie Jacobson, President of 
the HOUSTON CHAPTER (Houston, 
Texas) represented her chapter at the 
Fifth Annual Career Day Activities at 
the University of Houston. The Hous- 
TON CHAPTER is proud of being recog- 
nized as one of the representatives of 
the secretarial profession. 

* * * 


HOUSTON CHAPTER (Houston, Tex.) 
is to be congratulated on having four 
1952 CPS Certificate winners. Eight 
secretaries were presented their certifi- 
cates in a ceremony at the Houston 
Club. Mrs. Winnie Jacobson, welcomed 
the assembly and introduced the guests. 
Honored guests were: State President 
Bess Oliver from Austin, Texas; Dr. 


Carlos Hayden and Mrs. Nelda Law- 
rence of the University of Houston. Cer- 
tificates were awarded to Gertrude E. 
Birkman, member of the Institute for 
Certifying Secretaries. 

(continued on page 34) 
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W. S. Mantle, district manager of Shell 
Oil Co. in Cape Girardeau, Missouri, was 
crowned “Boss with the Highest Powder 
Room Rating” at a recent GIRARDOT 
CHAPTER meeting. 





THE MAGNETIC COPYHOLDER 





Following is part of a letter from a N.S.A. 
secretary (name on request) who used the 
Marvelous Ma-Co Copyholder for the first 
time—“I am now the proud user of the 
Ma-Co Magnetic Copyholder and the envy 
of the other girls. It was the answer to our 
prayers:” 

The Ma-Co Liner, sensational new copy- 
holder, speeds copying and transcription time 
—makes filing a breeze—whisks away “copy- 
ing lag:’ See your stationer now, or write: 


THE PETTERSEN MFG. CO. 
629 Milpas Street, Santa Barbara, Calif. 


In Canada: Carbon Paper Serv. Bur. 
177 King St., W. Toronto 
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The lobby at Banff Springs Hotel in Alberta. 
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rugged beauty into which the Banff 7 


Springs Hotel has been 
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Rastic Setting Belies Cosmopolitan 
Charm of Canadian Resorts 


Banff . . . Lake Louise . . . the Canadian Rockies. These 
names connote the ultimate in travel. And once again 
Canadian Pacific announces that its chain of deluxe hotels 
and chalet-bungalo camps are ready to serve the discrim- 
inating traveler. 

Reservations for Banff Springs Hotel, Canadian Pacific’s 
largest mountain resort, which opens June 10 and closes 
September 14, and for Chateau Lake Louise, which opens 
the same day and closes September 10, as well as for the 
many rustic mountain lodges are available now. 

Offering more simple comfort than the big resort hotels, 
Emerald Lake Chalet is open from June 20 through the 
Labor Day week-end. Chalet-bungalo camps at Lake Wapta, 
Lake O'Hara, Moraine Lake, and Yoho Valley feature mod- 
erately-priced accommodations in a setting of blue-green 
mountain lakes, glaciers and towering peaks. Moraine Lake 
and Lake O'Hara districts are particularly popular with 
alpinists. The camps are operated on the American plan 








uses to scan the 


Set. 
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and offer fishing, hiking, mountain climbing, trail riding, 
and boating. 

Banff Springs Hotel, run on the European plan, presents 
charm and luxury almost unbelievable in such a rugged 
setting. The mile-high, 18-hole golf course, with its out- 
standing greens and fairways, is among the best in the 
world. To please both the energetic and the health-consci- 
ous bathers, there are two swimming pools, one an out- 
door pool filled with mineral waters from Sulphur Moun- 
tain, the other, a cold fresh-water plunge pool inside. 

Mountain climbing, hiking, boating, fishing are other 
sports found at their best, along with tennis courts, a sports 
ground, and 10 miles of tanbark trails for horseback riding 
beside the Spray and Bow Rivers. To complete the picture, 
there is dancing every evening in the conservatory ball- 
room. 

Chateau Lake Louise is set beside the lake described by 
the late Ernie Pyle as the “most beautiful single sight in 
North America.” “Magnificent” is the view from the terrace 
of the hotel, over the gardens of Iceland poppies, across 
turquoise-blue Lake Louise, and up and away to Victoria 
Glacier and surrounding peaks. 

Guests at the Chateau Lake Louise swim in a heated out- 
door glass-enclosed pool, for the glacial waters of the lake 
are too cold for bathing. Like Banff, there is fishing, riding, 
hiking, mountain climbing and dancing, with fine cuisine 
on the European plan. 

Activities in the Canadian Pacific Rockies usually begin 
with the famous Calgary Stampede, scheduled this year for 
July 6 to 11, and while the stampede is held some 80 miles 
east of Banff, it has become, through the years, closely 
associated with the mountains. At Calgary the Canadian 
Pacific’s Palliser Hotel caters to visitors. 


WHAT TO WEAR IN THE ROCKIES 


That omnipresent question crops up—what should you 
pack and wear during vacation days at Banff Springs Hotel 
and Chateau Lake Louise? 

Banff, situated in Bow Valley, Alberta, is nearly a mile 
above sea level, and though the days may be warm, eve- 
nings can send the mercury plummeting to the 50s. This 
coolness will guide you in including a comfortable warm 
top coat. 

For the essential part of the wardrobe, let’s think first 
about dressing for the hours spent in the mountain air. 
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Naturally, we dream of sunny days and moonlight nights, 
but we still have to remember the whimsies of Mother 
Nature, even on a summer day. You'll need that all-round 
top coat for mountain motoring and a raincoat for prophe- 
sied showers or the unpredicted short-lived rainfall. A snug 
sports hat or rain hood keeps neat locks tidier. But who 
are we to say what flatters you most. 

The ever-important jacket with skirts topped by wool 
sweaters or jersey blouses will be ideal for chilly morn- 
ings. Riding clothes may be rented at the hotel, as well as 
swimming suits if you don’t bring one of those fabulous 
nylon bathing suits, that dry in a few winks, or one of 
another fabric. 

Star rating in your vacation wardrobe is given to the 
suit for traveling and for luncheons. Several nylon or cot- 
ton blouses will complete the outfit. Such a suit takes first 
place on sightseeing tours. Two summer dresses, one dressy 
but informal enough for afternoon teas or garden parties, 
and a cool cotton can be especially useful if the day turns 
exceptionally humid. At the spot on the program marked 
“formal,” choose a glamorous summer evening gown. 


Now, we arrive at the top and toe apparel. Select four 
pairs of shoes, at least, for the trip: sturdy outdoor shoes, 
sports shoes, dressy shoes, and a pair for your formal gown 

. every pair comfortable, of course. Hats? The travel 
hat worn with your suit and a gay little summer one for 
equally gay parties are all you need. Be sure to bring 
enough washable gloves to keep a couple of pairs laundered 
each day and hanging over the towel rod in the hotel bath- 
room. 

A clever wardrobe packer is extravagant with tissue 
paper, if she doesn’t use suitcase hangers. Place a sheet in 
each fold of the garment to counteract creasing. When un- 
packing, shake the garment out of the 
tissues and hang it up immediately. 
Fold tissues carefully for repacking. 

From the “helpful hints” department, 
remember to pack such items as dress 
accessories, jewelry, and perfume in a 
small suitcase or overnight case, rather 
than in a larger piece of luggage. There 
will be less risk of disturbing them in 
handling, and they can be transferred 
more easily from case to bureau drawer 
in your hotel room. 

If you have skin that blisters pain- 
fully in the hot sun, include suntan 
lotion or cream, for alpine sunshine can 
be penetrating. 

And now you're ready for summer 
fun, so—happy vacation! 


A breath-taking view of Chateau 
Lake Louise swimming pool in the 
mountainous province of Alberta. 
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“Walking Down Fifth Avenue” was 
the theme for the dinner and style show 
presented by SIOUX CHAPTER (Sioux 
City, lowa). Members served as models. 
The settings were cleverly arranged— 
inside a New York buying room; every 
woman's home at tea-time; down a wed- 
ding aisle; showing suits, dresses, coats 
and ensembles, sports separates, evening 


clothes and bridal attire. 
* * oo 


“Fashions for a springtime in the 
Rockies” were presented at the spring 
fashion show and tea given by EVER- 
GREEN CHAPTER (Denver, Colo.), cli- 
maxed by the drawing of door prizes. 
From Dr. Alonzo B. May of the Uni- 
versity of Denver, Evergreen members 
learned about “The Mystery of Our Van- 
ishing Dollar.” 

* * * 

AK-SAR-BEN CHAPTER (Omaha, 
Neb.) had a joint meeting with the 
Credit Women’s Association at Boys 
Town. K. Patrick Okura, staff psycholo- 
gist, spoke on the “City of Little Men” 
and used a colored film showing how 
Boys Town operates. Mrs. Grace Stein- 
baugh and Ruth Quade, members, spoke 
on “The Secretary's Place in the Modern 
World” and the “CPS Program,” during 
Secretarial Vocations Week held at the 
University of Omaha. 





International Brotherhood Week was 
the theme of a recent meeting of Ros- 
ERT LUCAS CHAPTER (Iowa City, Iowa). 
Foreign students at the University of 
Iowa were special guests. The guests re- 
ciprocated by entertaining the members 
at International House. 

* * * 


At the March meeting of CORNHUSK- 
ER CHAPTER (Lincoln, Neb.) North- 
west Vice President Margaret Hese- 
mann, presided at the initiation of thir- 
teen new members and presented CPS 
awards to Dorothy Beever, chapter 
member, and to Mrs. Roy D. Rhoades of 
Superior, Nebraska. 


ST. PAUL CHAPTER (St. Paul, Minn.) 
members who passed the CPS examina- 
tion were presented with the awards at 
the joint spring meeting of the Twin 
City Chapters. St. Paul’s new CPS cer- 
tificate holders are Joy Johnson, presi- 
dent, Mrs. Eleanor Reichow and Jen- 
nevie Froistad. New CPS members from 
Minneapolis are Ruth Otis and Lois 


Mattson. 
a * * 


GOPHER CHAPTER (Minneapolis, 
Minn.) initiated eleven members on 
March 5. They are Mary Booth, Maxine 
Carlson, Nan Dale, Eleanor Erfjord, 
Frances Hetland, Ann Heyer, Audrey 
Nessheim, Grace O’Brien, Mary Perish, 
Frances Woodson and Lauriel Wruck. 

* * * 


A recent “Career Girl of the Week” 
in Duluth, Minn. was Madeleine Mc- 
Lennan, past president of MINN-ARROW 
CHAPTER and the first member selected 
for this honor, which is made each week 

. * * 





New members of the CORNHUSKER CHAPTER (Lincoln, Neb.) are: standing (left to 


right) Dorothy Beever, Mrs. Dorothy Wolf, Phyllis Johnson, Norine Beisner, Norma 
Jean Sprague, Florence Ostermiller, Dorothea Ehrenhart, and Marjorie Buller. Seated 
(left to right) are Mrs. Martha Rebensdorf, Wauneta Sharp, Virginia Turner, and Mrs. 


Shirley Keszler. 
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by a local store. Her thirty-three years 
service with the Standard Oil Company 
is a tribute to her competence and per- 
sonality. Congratulations on the very 
fine publicity you received for NSA! 
An informal talk on millinery trends 
was presented at the March meeting 
with six members modeling the hats. 
* * * 


Another successful “first-time” pro- 
ject was introduced in their city by SPo- 
KANE CHAPTER (Spokane, Wash.) 
when NSA career fashions style show- 
dessert luncheon was held on March 14. 
Members modeled ensembles in the cor- 


onation motif. 
* * * 


Latest Ways and Means fund raising 
project of SACAJAWEA CHAPTER (Seat- 
tle, Wash.) is a $100 suit raffle. Special 
prizes will be given for the highest 
ticket sales. Sara Powers, Mabel Entrop, 
Patricia Parker and Regina Pennock 
were awarded CPS certificates at a spe- 
cial dinner in March. Readers of “Clam 
Bake” are no doubt familiar with little 
Luciana Ciavaroli, 12-year old foster 
child of the chapter, whose care has 
been renewed until 1954. 

* * * 


MOUNTAIN VIEW CHAPTER (Fort 
Collins, Colo.) has surprised executives 
in their city who apparently thought 
women would not be inclined to study 
such subjects as insurance, money and 
banking, public relations, management 
and incentive, to name a few—proof, 
perhaps, that secretaries are still versa- 


tile people! 
* * 


A gentleman with an_ interesting 
background and varied experiences 
spoke to members of TETON CHAPTER 
(Casper, Wyo.). He is Lorentz Eide, 
a native of Bergen, Norway, who was 
a member of the Norwegian Resistance 
Movement from 1940 to 1943. After 
fleeing his country to Sweden, he was 
associated with the Norwegian Intelli- 
gence during the remainder of the war. 
Mr. Eide was in the U. S. Army as a 
skiing instructor and was a member of 
the 1948 U. S. Olympic Ski Team. 


* * * 


In Eugene, Oregon, Mrs. Gladys Kats, 
president of THE AMANUENSES CHAP- 
TER, proudly presented a CPS certificate 


to Ethel Kempe, a past president. 
* * * 


Five new members have been initiat- 
ed into ROGUE RIVER CHAPTER (Med- 
ford, Oregon). The Bloodmobile came 
to Medford. The chapter's quota was 
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eight pints; however, they rounded up 
five additional pints—for good measure. 


* * * 


Members of HAWKEYE CHAPTER 

(Des Moines, Iowa) listened to an in- 

teresting talk on India and viewed 

movies of this fascinating country dur- 

ing their March meeting. The speaker 

was a young woman who had spent two 

and one-half years in India while her 

husband was associated with Firestone’s 

plant there. From India, the members 

' traveled to Hawaii—via film—in April. 


NORTHEASTERN DISTRICT 
MRS. PAULINE F. MILLER 
32 North 2nd Street 
Harrisburg, Pennsylvania 


Guest speaker at the first anniversary 
dinner celebrated by CAMBRIDGE CHAP- 
TER (Cambridge, Ohio) was Miss Mar- 
tha Mitchell, secretary to the president 
of The Cambridge Glass Company. 


* * * 


The MIDDLETOWN CHAPTER (Mid- 

dletown, Ohio) celebrated its fourth an- 

niversary, and augmented its Scholarship 

Fund with proceeds from a Card Party. 
. * * 


| The DUNELAND CHAPTER (Gary, 
Ind.) White Elephant Sale proceeds 
were added to the Scholastic Award 
Fund. During National Secretaries 
Week, one $25.00 U. S. Savings Bond 
will be awarded to a girl in each of 
Gary's eight high schools. 


The TRENTON CHAPTER (Trenton, 
, N. J.) reports successful card party for 


; the benefit of its Scholarship Fund. 
, Representatives of women’s clubs in the 
i city, secretaries who are not now mem- 
‘ bers of NSA, and commercial high 


school teachers were invited to partici- 
pate in chapter's education program. 
* * * 


At the annual membership tea of 
GLAss CITY CHAPTER (Toledo, Ohio) 
Janet Cuff, chairman, welcomed the 
guests and introduced some NSA friends 
who have contributed to the progress of 
the chapter, including Helen Dunn of 
the Toledo Blade; Mrs. Florence Wells 
of Harriet Whitney Vocational High 
School, where two scholarships are spon- 
sored annually; Margaret Zaugg; Mrs. 
Mary Canfield and Esther Anderson, of 
the University of Toledo. 
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ALTON CHAPTER (Alton, Ill.) fea- 
tured at its March meeting Rev. Eldon 
Dittemore of the Shurtleff College fac- 
ulty, who gave a talk on his tour of 14 
countries, showing a number of pictures 
to supplement his lecture. 

* e * 


Beulah Simon of the WHITE ROSE 
CHAPTER (York, Pa.) addressed the 
secretarial students at Wm. Penn High 
School Vocational Conference March 10. 

* * * 


A fashion show was sponsored by 
CHARTER OAK CHAPTER (Hartford, 
Conn.). G. Fox & Company supplied 
the hall and the show when they learned 
it was for a Scholarship Fund. The Mark 
Twain Masquers, Inc. presented a play. 

* * * 


FRUITLAND CHAPTER (St. Joseph- 
Benton Harbor, Mich.) at its March 
meeting heard Satsuki Isutzu, exchange 
teacher from Honolulu, speak and show 
colored slides of Honolulu and the Is- 
land of Maui where she was born. 

- * . 


The choral group of YO-MAH-O 
CHAPTER (Youngstown, Ohio) sang at 
the Rotary Club annual “Secretaries 
Day” luncheon. “Stuff and Tuck,” mean- 
ing stuffing Easter seals in 67,000 letters 
appealing for funds for crippled chil- 
dren, is a civic project recently com- 
pleted. 


At the February meeting of the 
FRAMINGHAM CHAPTER (Framingham, 
Mass.) Emaline L. Kelley, Assistant to 
the Director of Women’s Placement at 
Boston University, spoke on “Capitaliz- 
ing on Your Secretarial Background in 
the Field of Business.” 

* * * 


Geraldine Fields, chairman, reports 
PRESQUE ISLE CHAPTER (Erie, Pa.) 
rummage sale a success. 

* * 


The deep gratitude of the mother of 
eight needy children was the heartwarm- 
ing reward of the RIVER BEND CHAP- 
TER (South Bend, Ind.) members for 
food, clothing, toys, and fuel delivered 
to the family. 

* * * 


“Some Economic Consequences of 
the Election,” was the subject of a talk 
by Dr. Lincoln W. Hall, Assistant Vice- 
President, Fidelity-Philadelphia Trust 
Company, at the March meeting of the 
PHILADELPHIA CHAPTER. 


At the HURON VALLEY CHAPTER'S 
(Ann Arbor, Mich.) closing educational 
program, Dr. Wilma T. Donahue, Re- 
search Psychologist and Chairman, Di- 
vision of Gerontology, Institute of Hu- 
man Adjustment, spoke on “Social Ad- 
justment to Later Years.” 

* * * 


Clever and whimsical jingles, com- 
posed by Luella Schroeder, were used to 
introduce the guests and speakers at the 
SAGINAW CHAPTER (Saginaw, Mich.) 
Boss Night Dinner. Ruth Bernthal’s 
boss, Harold Graves, Chief Chemical 
Engineer of Jackson-Church Company, 
was “King for a Night.” 

* * * 

At the CROSSROADS CHAPTER (Indi- 

anapolis, Ind.) first Boss Night dinner 


(continued on page 38) 
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Shown above at installation services of 
ANTHONY WAYNE CHAPTER are, left to 
right, Mel Lathrop, representative of Pan- 
ama-Beaver Carbon Co.; Lilyan Miller, 
Northeast vice president; Dorothy Hol- 
lingsworth, president, ANTHONY WAYNE 
CHAPTER; and Ruth Duncan, president, 
TIRE TOWN CHAPTER. 


















Pictured at NEw YORK City CHAPTER’s 
fourth annual Boss Night dinner are, left 
to right, Mrs. Mary Barrett, national 
president; M. B. Cooksey, 1953 New York 
City Boss of the Year; Mrs. Vincent Im- 
pelletteri, wife of New York’s mayor; and 
Charles Pritchard, 1952 New York City 
Boss of the Year (and of Lois M. Lonn- 
quist. ) 
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PAPER-MATED ERASER (162) 


A new paper wrapped typewriter eras- 
er was recently introduced by the Eber- 
hard Faber Pencil Co. The RENU is an- 
other paper-mated eraser and is recom- 
mended for removing single typed letters 
without smearing. Won’t abrade or rough- 
en paper and can be used on originals and 
carbons. Because it is paper wrapped it is 
easy to sharpen; simply peel paper back 
and you have a new “point.” 
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Gentlemen: 
I would like further information 
on the items circled below: 


162 163 164 165 
166 167 
168 169 170 171 
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ROYAL INLAID BOND (163) 


Designed with the secretary in mind, 
according to the Eaton Paper Co., this 
packaged stationery has deckled edges 
and hand brushed borders to give added 
color contrast. Ermine-white envelope lin- 
ings add to this new, semi-sheer, laid-pat- 
terned paper with two paper tints in each 
box. Color choice in white with blue 
paper, pink with green, and grey with 
blue. 





THOMAS COLLATOR (171) 


Adjustable trays permit collating of va- 
rious sized papers into sets with this new 
device made by Thomas Collators, Inc. 
One girl can assemble material of 2 to 
16 pages into sets in less time than it 
takes five girls on the same job, accord- 
ing to the maker. Adjustable trays allow 
collating of pages from 3”x8” to 19”x24”. 


ADDING MACHINE (164) 


A new hand adding-subtracting ma- 
chine is announced by the Clary Multi- 
plier Corporation with the production of 
its initial hand-operated model to be 
marketed at a low retail price beginning 
at $135. The machine ,which adds, sub- 
tracts and multiplies, is a full-size, heavy- 
duty model weighing only 16 pounds. 








CHANGEABLE TYPE (170) 


Type bars are changed in a few seconds 
by the typist on the IBM electric type- 
writer. Changeable type bars may be used 
in typing that requires chemical, mathe- 
matical or other scientific as well as for- 
eign language symbols. After removing 
the top cover, newly selected key is joined 
to the connecting link and the key re- 
turned to its place ready for use. 
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MAGNA-DEX (165) 


Each metal strip at the top of the 
Magna-Dex file card is magnetized. Cards 
fan out as opposite poles repel each other 
by magnets of each card and the secre- 
tary has a readily visible index at any 
point of reference. The Business Efficiency 
Aids, makers of the Magna-Dex, point out 
the elimination of mechanical thumbing 
to separate cards and protection against 
cuticle splitting. 
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PLASTIC WASTE BASKET (169) 


The Gordon F. Mundy Co. is market- 
ing a combination wastebasket that can 
add color to the office. Made of polyethy- 
lene, this rust proof, flexible and non- 
breakable basket can also be used as a 
liner for step-on garbage cans. Comes in 
blue, yellow and white. 
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VIKING CLEANSING CREAM (166) 


Makers of this product announce that 
Hexachlorephene has been added to their 
cream to help prevent skin infection. Spe- 
cially developed to remove hectograph 
stains and stamp pad ink from hands, the 
Viking cream comes in a plastic dispen- 
ser. The cream itself contains lanolin to 
soften the skin and restore oils to the 
hands. 








FAYMUS STAMP PAD (167) 


According to company officials, the new 
Banker & Merchants, Inc. stamp pad rep- 
resents the finest possible quality at low 
prices. Pads are available with either 
foam rubber or standard felt construction. 
All models have large capacity ink reser- 
voirs and will serve for many thousands 
of stampings, providing clean, sharp im- 
pressions. 





BINDING MACHINE (168) 


With the General Binding Corporation’s 
new Model 16 FB Foot-Power Binding 
Machine, an unskilled operator can plas- 
tic bind more than 300 books per hour. 
The operator can stand or sit while 
punching, using either foot. Both hands 
are free to insert and remove punched 
sheets and covers. 
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method the needle vibrated from side to 
side, instead of up and down as in pre- 
vious machines, and nothing was needed 
to guide the needle along its path. After 
all this tinkering, interest was renewed 
in the phonograph, but the interest was 
in a direction that disappointed Edison. 
He had hoped that his machine would 
be used widely in stenographic work. 

“I don’t want the phonograph sold 
for amusement purposes,” he declared. 
“It is not a toy. I want it sold for busi- 
ness purposes only.” 

Some phonographs were sold for 
home use and thousands were used in 
business offices though not always with 
tremendous success, but Edison wouldn’t 
have fussed if he could have seen a pre- 
view of today’s business office. 

Between 1892 and 1895 the record- 
ing medium developed rapidly—first to 
the celluloid record, then to one made 
of hard rubber, then a crude form of 
the shellac record which is in current 
use. 

For twenty years after Edison’s inven- 
tion so many people had been improv- 
ing it that no one seemed to be able to 
decide who had done what. Suits were 
rampant and the courts were filled with 
inventors and experimenters demanding 
recognition. Finally, the companies and 
the individuals with large patentable 
interests got together in 1902 and 
pooled their interests. 

From 1903, the date of the first flat 
record’s patent, to 1923 dictating ma- 
chines remained essentially the same, 
with necessary improvements and re- 
finements engineered into the recording 
technique. From 1923 on, much was 
accomplished by applying electricity 
principles and electronics devices. The 
use of electric methods arose chiefly 
from work in the telephone field in 
1925 and 26. Of course, as you would 
expect, gigantic strides were made in 
design and in operation, decreasing size 
and increasing the quality and fidelity 
of the reproduced sound as well as the 
simplicity of operation. 

The only basic change in the original 
principle has been the use of the mag- 
netic tape or wire that can be used again 
after the message has been wiped off. 
In 1900 a man named Paulsen described 
a telegraphone for recording and repro- 
ducing sound by recording it on a steel 

(continued on page 40) 
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NORTHEASTERN DISTRICT 


Robert L. Drake, of Drake Refrigera- 
tion, not only drew the lucky number to 
win the crown but was also presented 


with a large ham. 
* * * 


KALAMAZOO CHAPTER (Kalamazoo, 
Mich.) used the circus theme at its Boss 
Night dinner. Franklin W. Schmiege 
was presented with an engraved cup by 
his secretary, Norma Kling. 

* . + 

Augusta V. Hurst, State President 
(Pennsylvania) spoke at the annual 
luncheon of the Executives Association 
at the Warwick Hotel—her theme: 
“The National Secretaries Association.” 

. . +. 


Marie Marcellus, President LANSING 
TEUBOR CHAPTER (Lansing, Mich.) 
started off the “Girl Friday” style show 
by “demonstrating” a Remington Rand 
typewriter of 1866 vintage, also used in 
the movie “The Shocking Miss Pilgrim.” 
The emancipation of the secretary from 
the old wooden typewriter and iron 
maiden corset to the streamlined office 
and Girl Friday of today was traced by 
Dorothy Bentley, commentator. 

* * * 


CONESTOGA CHAPTER (Lancaster, 
Pa.) selected Leslie S. Hubbard, Mana- 
ger of Hubbard Farms, as “Boss of the 
Year” at its sixth annual Employers’ 
Dinner. He was presented with a cup 
by his secretary Florence Seiple. 

* * * 


Ruth Litz, President PITTSBURGH 
CHAPTER (Pittsburgh, Pa.) presented 
CPS certificates to Beatrice Nyilas, 
chapter member, and to Virginia Wil- 
helm. As one of the outstanding wom- 
en's organizations in Allegheny County, 
the chapter was presented with a parch- 
ment scroll on Secretaries Day at the 
auto show, in recognition of its civic 
and educational work. 

* * * 

PATERSON CHAPTER (Patterson, N. J.) 
participated in a panel discussion at the 
State Meeting held in Haddonfield, 


N. J., March 14 and successfully pre- 
sented a bid for the 54 State Meeting. 


* * * 


Marie Lambrecht was presented with 
CPS award at the April meeting of the 
BUFFALO CHAPTER. A panel discussion 
entitled “Our Community Contribution” 
was led by Moderator Rita O’Brien. 
The panel line-up was: Banking, L. 
Barry Kraus; Insurance, Wanda Baker; 
Investment, Dolores M. Lang; Legal, 
Mildred Ruth; Manufacturing, Doris 
Peterson; Manufacturers Representa- 
tives, Doris Abrahamson; Organizations, 
Sally Ziccardi. 


* * * 


BEACON HILL CHAPTER (Boston, 
Mass.) reports that 21 applications are 
being screened for its first Scholarship 
Award. Features of the March meeting 
were the presentation of a plaque to the 
chapter by the Cerebral Palsy Associa- 
tion, and the awarding of CPS certifi- 
cates by Mrs. Mary Wells, chapter presi- 
dent, to Helen Cooney and Doris Ken- 


nett. 
* %* * 


HARRISBURG CHAPTER (Harrisburg, 
Pa.) was well represented at Seminar 
in Business Education, Elizabethtown 
College, by Louise Beatty, Mrs. Betty 
Bolton, Bernice Bricker, Mrs. Louise 
Cieri, Evelyn Magaro, Ethel Marzolf, 
Mrs. Rachel S. Mentzer, Mrs. Grace I. 
McKeever, Margaret J. Miller, Mrs. Mil- 
dred K. Miller, Mrs. Pauline F. Miller, 
and Frances M. Trombino. 

* * * 


Bismarck Briefs published by the Bis- 
marck Hotel, Chicago, highlighted LAKE 
SHORE CHAPTER (Chicago, Ill.) sixth 
annual Boss Night dinner in the Wal- 
nut Room with a picture of the speak- 
ers’ table. 


At the 29th annual Women’s Inter- 
national Exposition held in New York 
City recipients of awards for outstanding 
accomplishments in their chosen fields of 
endeavor were, left to right: Mrs. Sydney 
Borg, Mrs. Harold V. Milligan, Lady Arm- 
strong, Lois Anne Dryer—NSA Secretary 
of the Year who received the “Career 
Girl’ award—Mrs. William H. Good, 
Mrs. Clark H. Minor, Mr. Keith S. Mc- 
Hugh, Jane Froman, and His Excellency 
Luis Padillo Nervo. 





The Board of Education has asked 
the FLOWER CITY CHAPTER (Rochester, 
N. Y.) to prepare an examination, to be 
given in early April, for a scholarship 
starting with the fall school semester. 
Amy Reid represented her chapter on 
a panel of the Women’s Division of the 
Rochester Chamber of Commerce. 

* * * 


The INDEPENDENCE, LIBERTY BELLE, 
and QUAKER MAIDS CHAPTERS ( Phila- 
delphia, Pa.) have announced a merger 
of all three chapters into one large one 
named QUAKER CITY CHAPTER. Au- 
gusta V. Hurst, state president, present- 
ed the three existing presidents, Jose- 
phine Viola, Margaret Toomey, and Lil- 
lian Phillips, with their new Chapter 
charter. The chapter entertained CPS 
recipients Madeline Dever and Janet 


Johnstone. 
* * * 


PAGODA CHAPTER (Reading, Pa.) 
held its annual “Get Acquainted with 
NSA Tea” at the YWCA. A panel dis- 
cussion, featuring the purpose and ad- 
vantages of NSA, was presented. 

* * * 


LOCKPORT CHAPTER (Lockport, N. 
Y.) plans for National Secretaries Week 
include visit of Dolores Lang, national 
secretary, who will be guest speaker at 
the regular monthly dinner meeting. 

* * * 


Proudly TIRE TOWN CHAPTER (Ak- 
ron, Ohio) announces the installation 
of two new chapters in one week... 
TAPPAN-TREE at Kent-Ravenna on Feb- 
ruary 22, with fourteen charter mem- 
bers, and ANTHONY WAYNE at Woost- 
er on March 1, with twenty charter 
members. Mrs. Ruth Duncan, president 
of Tire Town Chapter, initiated and in- 
stalled the TAPPAN-TREE CHAPTER, 
while Mrs. Lilyan Miller, NEVP, a 
member of TIRE TOWN CHAPTER, initi- 
ated the members of the ANTHONY 
WAYNE CHAPTER. Mrs. Ruth Duncan 
installed the officers, and a get-acquaint- 
ed tea followed. 





On top of Lookout Mountain 
Rock City awaits you, 
Chattanooga down in the valley 
And Lake Chickamauga, too. 


Hear the Oracle speak: 
"Chattanooga's really alive 

Making plans for National Convention 
The Year of Our Lord, 1955!" 





The Secretary 


Ce i 





Candidates for National Offices 


(continued from page 27 ) 


Chapters; Editor of Queen Beach Chapter bulletin; member 
of all standing committees of three chapters. Attended all 
I.C.C. meetings, several regional meetings and one national 
convention. 

Other Affiliations: 
Presently active in Ground Observer Corps; secretary and 
member of Board of Directors of D. W. Price Corp.; 2nd 
Lt., Civil Air Patrol; Intelligence Officer for Charleston, W. 
Va. squadron; instructor of Morse Code and organizer of 
Civil Air Patrol Units in West Virginia. 

Platform on National Affairs: 
To work constantly for the betterment of NSA and the ad- 
vancement of the secretarial profession; to actively support 
and promote national policies and projects; to maintain at 
all times a close relationship among national, district, state 
and chapter organizations; to represent the chapters of the 
Southwest district, striving to integrate their wishes with 
those of other districts for the good of the entire Associa- 
tion. 


CASSANDRA D. WATERMAN, Niagara Falls, New York 
Nominee for Northeastern Vice President 


Education: 
B. S. depree in education and secretarial science from Syra- 
cuse University. Taught commercial subjects in high school, 
3 years. 

Present Employment: 
Secretary for past 7 years to Mr. F. W. Bonacker, general 
sales manager, The Carborundum Co. Employed by The 
Carborundum Co. for 15 years. 

N.S.A.: 
Served as state president and state advisor; past president 
and corresponding secretary of Niagara Falls Chapter; 
served as chairman of committee which installed Lockport 
Chapter; attended 2 national conventions, 5 regionals and 
6 state meetings. Charter member of Niagara Falls Chap- 
ter; absent from only one chapter meeting since installa- 
tion. 

Other Affiliations: 
AWVA Motor Corps.; Niagara Falls Civilian Defense; 
secretary of Niagara Falls Civic Music Association; cor- 
responding secretary Niagara Falls Business and Profes- 
sional Women’s Club. 

Platform on National Affairs: 
To support and promote all the aims and projects of The 
National Secretaries Association as set forth in our national 
by-laws and as adopted at our national convention. 


BARBARA G. WENDT, Arlington, Virginia 
Nominee for Secretary 


Education: 
Graduate, DeWitt Public High School. B.A., romance lan- 
guages, State University of Iowa. Passed 1951 CPS exam- 
ination. 

Employement: 
Secretary, Department of State, Washington, D. C.; Byrne 
Organization (contractors); the Washington Export Office 
of Addressograph-Multigraph Corporation; with U. S. Gov- 
ernment since 1949. 

N.S.A.: 
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Presently serving as Southeastern district reporter to The 
Secretary. Member, national public relations committee, 
chairman, “Secretary of the Year” contest committee, 1952. 
Past president, corresponding secretary and membership 
chairman, and editor of chapter bulletin. Member of Presi- 
dential Chapter since 1946. 


Other Affiliations: 
Order of the Eastern Star; Alpha Xi Delta. 


Platform on National Affairs: 
To advance the professional prestige of the Association 
through continued improvement of national and local pub- 
lic relations program. 
To increase Association membership, while maintaining 
high standards for membership. 
To promote the CPS and home association programs, as 
well as such other programs as are dictated by the mem- 
bership. 
To establish a uniformly adaptable system of chapter, state 
and/or regional and district organization which meets the 
requirements of all segments of the Association. To coop- 
erate with the national Board of Directors in serving, first, 
the best interests of the Association as a whole and, second, 
the individual interests of the Association’s segments. 


HELEN A. Mog, Des Moines, lowa 
Nominee for Secretary 


Education: 
Graduate of Lansdale High School, Lansdale, Pennsylvania. 
Attended night classes at American Institute of Business, 
Des Moines. Presently attending night classes at Drake 
University. 

Present Employment: 
Office manager and administrative assistant to president, 
Brogan Construction Company, 7 years. Employed as secre- 
tary for 8 years in other fields prior to present employment. 

NSA: 
Member of Hawkeye Chapter, Des Moines, since 1947. 
Presently serving as Northwestern district reporter to The 
Secretary. Served as state reporter to The Secretary. Served 
as: past president and recording secretary of Hawkeye 
Chapter; chairman of publicity, membership, new chapter, 
and National Secretaries Week committees; editor of chap- 
ter bulletin; past member of national scrap book commit- 
tee. Attended 4 regional meetings and 3 national conven- 
tions. 

Other Affiliations: 
Member of the Order of Eastern Star and Lutheran Church. 


Platform on National Affairs: 
To help promote all national policies and activities for 
the good of the Association as a whole, and for the chap- 
ters individually. 
To work with the members of the national board in close 
harmony and with full cooperation. 
To study and follow the duties outlined for the office, close- 
ly and comprehensively. 
To realize fully the great work necessary to further advance 
the progress of NSA and to do everything possible to help 
accomplish our goals. 
To devote all time necessary to full duties in the best pos- 
sible manner. 
To remain non-partisan in views, with a sincere and whole- 
hearted desire to serve each member of NSA, as a member 
of the national board. 


Thirty-nine 





THE OFFICE MEMORY GIANT 


(continued from page 37) 


wire by magnetization. Steel wire, steel 
tape, or steel discs were drawn rapidly 
past electromagets which received their 
energy from electric currents corres- 
ponding to the recorded sound. In this 
way the magnetic condition of the wire 
varied along its length and acted as a 
magnetic memory for the original sound. 
This was the basis for the modern mag- 
netic recording industry. 

As a few progressive individuals be- 
came convinced that dictating machines 
had a useful and quite comfortable spot 
in almost every business office, business 
corporations were established to manu- 
facture and distribute these modern 
marvels. Here's a quick round-up of 
these firms up to the present time: 

The earlier Graphophone Company, 
later known as the Columbia Grapho- 
phone Company, became defunct, and 
their rights and patents were bought in 
1921 by a group of businessmen who 
formed the Dictaphone Corporation. 

In April, 1940 the two existing dic- 
tating machine companies—Dictaphone 
and Thomas A. Edison, Inc.—were 
joined by a group of New England in- 
dustrialists and financiers, the Sound- 
Scriber Corporation. 

During the second World War the 
Gray Manufacturing Company pro- 
duced their first dictating machine for 
the Navy, and in 1946 they introduced 


Record keeping in the 16th Century was 
slow and painstaking. A quill pen was 
used for writing and there was no simpli- 
fied system of speeding up dictation or 
transcription. 


their first commercial unit on the mar- 
ket, the Gray Audograph. 

With the exception of the Dicta- 
phone Corporation, which uses a belt- 
shaped record, these companies manu- 
facture a disc-type record. Accompany- 
ing the dictating machine is a transcrib- 
ing machine which copies the princi- 
ples of the dictating machine, but is 
constructed to reproduce the dictated 
sound. 

Another corporation which made its 
debut in the business office after prov- 
ing itself in the Navy was the Peirce 
Wire Recorder Corporation. Peirce, 
which was founded in 1928 to manu- 
facture electronic equipment, converted 
the military equipment for commercial 
use immediately following the war, thus 
introducing for the first time the mag- 
netic wire recording system in the dic- 
tation field. 

In 1948 Magnetic Recording Indus- 
tries introduced the Voice Master, a dic- 
tating machine employing the magnetic 
recording principle as applied to a disc. 
This machine was derived from an ear- 
lier design of about 1945 made by the 
Brush Development Company. 

Capitalizing on its wartime experi- 
ence with the U. S. Navy, the Webster- 
Chicago Company presented its first 
model of a dictating machine, called the 
Webcor, in 1949. It was fashioned from 
their standard magnetic wire recorder. 

About this time the Permoflux Cor- 
poration, active in the development of 
electronic products, came out with the 
Scribe machine, which uses magnetic 
tape for recording dictation. 





Forty 


The latest entry into this highly com- 
petitive industry was made last year by 
the American Dictating Machine Co., 
Inc., distributors of the Rex Recorder. 
It uses a disc record, but applies the 
magnetic recording principle. 

Now that’s the picture as of May, 
1953. More complete details about these 
corporations—their history and the 
techniques of operating their machines 
—will be included in later articles in 
this series. 

Next month we'll tell you about the 
advantages of dictating machines over 
shorthand and how acceptance of this 
product has increased. And you'll read 
about one authority who predicts that 
shorthand will become a lost art in the 
next 10 to 20 years. “Like the ancient 
hieroglyphics, shorthand will be replaced 
by more efficient means of communica- 
tion .. . Future developments will com- 
plete the job of eliminating shorthand 
as the dictating machine industry comes 
of age .. .” Maybe you'll agree, maybe 
you won't, but you wil] want to be sure 
to read next month’s article about “The 
Office Memory Giant.” 











Seattle’s Food 
and Sights the Finest 
(continued from page 23) 


At Alki Beach you have a fine view 
of the Sound and will also see the Alki 
Point Memorial and U. S. Lighthouse. 

Many will be interested in the beau- 
tiful Honduras mahogany of the Meth- 
odist Church and annex on Marion 
Street. St. James Cathedral is another 
religious landmark worthy of your at- 
tention. 

One of America’s most beautiful 
college campuses is the University of 
Washington's, with 582 acres, superb 
buildings, the State Museum, vast dou- 
ble-decked stadium, crew house, library, 
fisheries building, the biggest health 
sciences school on the West Coast, the 
Showboat and Penthouse Theatres, and 
the nearby Arboretum. 

Regular and special tours of the city 
will be available, giving a comprehen- 
sive, informative picture of Seattle. At 
every turn, scenic beauties and wonders 
come into view. Mountains, beaches, 
forest, lakes, skiing, fishing, boating 
and hunting country are near at hand. 
Try to take as complete a tour as pos- 
sible, or decide which tour will interest 
you the most. The local convention 
committee's trips and tours committee 
will be glad to help you. 


The Secretary 
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REMINGTON RAND SALUTES THE SECRETARY. 
May 24-30th has been designated National Secretaries Week in tribute to the 4 












for the smart woman of letters” a tor Lo eliit typewriter 


Handsome is as handsome does! Today's smart secretary 
really relies on the new Remington Electric typewriter» 
to produce more letters in so much less time, with so 
little effort. Distinctive type styles make each letter as 
neat as a page in a typing manual .. . exquisite uni- 
formity of type impression is so pleasing to the “boss.” 
Send for free brochure “Beauty and the Best”’ (RE 8321). 
Room 1932, 315 Fourth Avenue, New York 10, N. Y. 


SwitGh TAR CuAS 


Mlemington. Flan the first name in typewriters 


ADY OF AMERICAN BUSINESS 
fele played by the secretary in American Business. 
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especially for correspondence... 


HARMONIZING the color of inked ribbons with the 
colors printed on letterheads and other correspond- 
ence is FRESH, NEW and EXCITING! The reasons why 
so many firms are changing to color ribbons are end- 
less—easier to read, attractive, modern, streamlined, 
better company name identification. All this is made 
possible ONLY because Panama-Beaver has devel- 
oped 16 brilliantly COLOR-STYLED LUSTRA inked rib- 
bons that will give your correspondence a distinctive 
dressed-up appearance you never imagined could be 
possible. There is no reason for waiting to change to 
COLOR; the LUSTRA inked ribbons are PERFECTED, 
sharp, clear, clean, long-wearing...LUSTRA is the 
FASTEST SELLING inked ribbon in the world today! 
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ro THE CORRESPONDENCE OF TOMORROW, CHANGE 


TO UAL/UA, COLOR INKED RIBBONS TODAY! 
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\ another Panama-Beaver first 


no guessing game either... 

In a matter of seconds your Panama-Beaver Man can 
demonstrate exactly how to COLOR HARMONIZE 
your correspondence with LUSTRA color inked rib- 
bons. Our demonstration gives everyone in your firm 
the full impact of LUSTRA color-harmony without 
wasted time or trouble. Ask for a demonstration from 
your Panama-Beaver Man today! This deserves your 
immediate attention! ; 
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Since 1896 the line that can’t be matched _ 3 alti 
INKED RIBBONS i 
CARBON PAPERS + UNIMASTERS + DUPLICATING SUPPLIES 
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PANAMA-BEAVER MAN... 2luayd_2 Lie wite =~ 








